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Section 8 Housing Choice Voucher Program
Intro for Owner/Landlords

Welcome to Staunton Redevelopment and Housing Authority’s Section 8 Housing Choice
Voucher Program. By the time you make your way through this packet you will have an understanding of
how the program works, what your obligations are as an owner/landlord, and how you, the Housing
Authority, and your tenant household all work together to provide a safe, decent, and affordable place
for the tenant family to live. Without our amazing owner/landlords, we do not have a program, and the
goal of this packet is to provide you with a solid source of information so that you are clear and
confident in what you bring to the table, as well as the benefits to you and to those we serve. Most
importantly, you will learn what a great opportunity it is to be a part of a program that provides one of

the most basic and vital needs to the low income individuals and families in our community...a roof over
their heads!

I'd like to start by introducing myself. My name is Audra Hutchens, and | am the Section 8 HCV
Manager here at Staunton Redevelopment and Housing Authority. Housing has been my career in one
way or another for the past 7 years, and | have been here at SRHA for the last 4 years, the first 3-and-a-
half of which | managed our Multifamily Program. 'm now enjoying serving our existing and future
Section 8 participants. You’'ll want to keep my contact info handy, as I will be your main point of contact
while you are a participant in this program. Please note that | am usually able to respond more quickly
to emails than phone calls if you are able to communicate in that way.

Audra Hutchens
Section 8 HCV Manager
P: 540-886-3413 x2
F: 540-885-5414

ahutchens@stauntonrha.org

Also helpful to have on hand:
Mark Allen
Inspector
P: 540-886-3413 x3
F: 540-885-5414

mallen@stauntonrha.org

Wanda Stevens
Executive Director
P: 886-3413 x5
F: 540-885-5414

wstevens@stauntonrha.org

The rest of our staff can help you with some things, but | am the one you'll be dealing with the

most. Please also be aware of our website, www.stauntonrha.org, which is a great resource for
information, forms, and helpful links.
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HOUSING CHOICE VOUCHER FACTS

WHAT IS THE HOUSING CHOICE VOUCHER PROGRAM?

The housing choice voucher (HCV) program is the federal government’s primary program for assisting very
low-income familles, the elderly, and persons with disabilities to afford decent, safe, and sanitary housing In the
private market. Since housing assistance Is provided on behalf of the HCV tenant, participants are able to find
their own housing, including single-family homes, townhouses and apartments. Housing choice vouchers are
administered locally by public housing agencies (PHAs) that receive federal funds from the U S. Department of
Housing and Urban Development (HUD]. This means that the tenant, landlord and PHA all have obligations and

responsibilities under the HCV program. A brief summary of each party’s role Is below:

HUD: HUD provides funds to atllow PHAs to make housing
assistance payments on behalf of the HCV tenants. HUD also pays
the PHA a fee for the costs of administering the program. HUD
manitors PHA administration of the program to ensure program
rules are properly followed.

Public Housing Agency: The PHA administers the HCV program
locally and provides the HCV tenant with the housing assistance.
The PHA must examine the tenant's income, household
composltion and ensure that their housing unit meets minimum
housing quality standards. The PHA enters Into a contract with
the landlord to provide housing assistance payments on behalf of
the family.

Landlord: The role of the landlord in the HCV program Is to provide
decent, safe, and sanitary housing to a tenant at a reasonable

rent. The dwelling unit must pass the program’s housing quality
standards and be maintained up to those standards as long as the
owner receives housing assistance payments. The Landlord enters
into a lease agreement with the tenant.

Tenant: When a tenant selects a housing untt, they are expected

to comply with the lease and the program requirements, pay thetr
share of rent on time, maintain the unit In gocd condition and notify
the PHA of any changes in income or family composition.

Rent: The PHA determines a payment standard that Is between
90% and 110% of the Fair Market Rents regularly published by HUD
representing the cost to rent a moderately-priced dwelling unit in
the local housing market. The housing voucher tenant must pay
30% of its monthly adjusted gross Income for rent and utilities, and
if the unit rent Is greater than the payment standard, the tenant
required to pay the additional amount.

HCV Households

* 8.75 years is the average household
time in the program

® 29.2% are elderly (older than 62)
* 25.5% are non-elderly disabled
* 45.5% are single person

* Over 75,000 HCVs are designated for
Veteran Affairs Supportive Housing

HCV Unit Type*

* 24.6% are single family detached
* 11.4% are semi-detached

* 17.2% are rowhouse/townhouse
* 33.9% are low-rise bulldings

* 10.3% are high-rise buildings

* 1.9% are manufactured homes
*Does not include MTW agency data,

HCV Unit Location
* 59.1% are In central clties

® 37.4% are in suburbs

* 2.9% are in rural areas

The data in this document is current as of
December 2020.

Revised May 2021

More detailed information regarding the HCY Program can be found at: https://wvww.hud.gov/program_offices/public_indian_housing/programs/hcy
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The Housing Choice Voucher program,

commonly known as HCV or Section 8, is the

Federal government’s primary program for

assisting low-income families, the elderly, and

persons with disabilities to afford rent

in the private market.

PHAs are State-Created Entities

In the HCV program, the U.S. Department of Housing
and Urban Development (HUD) pays rental subsidies

so eligible families can afford decent, safe, and sanitary
housing. The HCV program is generally administered by
state or local governmental entities called public housing
agencies (PHAs). HUD provides housing assistance funds
to PHAs to distribute on behalf of families. HUD also
provides funds for PHA administration of the program.

Each state’s law governs how PHAs are formed. There may be state, county, or city PHAs that
are authorized to administer the program. PHAs are not federal agencies, although HUD has
regulatory oversight over many of the programs PHAs administer. Under program regulations,
PHAs have discretion to run their programs in ways that best support their local communities.
As each community has its own unique needs and issues, PHAs in different areas will operate
the HCV program in different ways.

PHAs Serve their Communities

PHAs run their programs to best serve the needs of their individual communities. Examples of how one
PHA’s HCV program may differ from another PHA's program include:

O

1L

PHAs have discretion in setting payment
standards. Payment standards determine
the maximum amount of rental assistance
a PHA may pay to a landlord on behalf of
an assisted tenant. Two PHAs serving the
same area may have vouchers operating
under different payment standards.

PHAs may offer distinct or special purpose
vouchers that are specifically designed to
help serve different high-need groups of
people in their community. Some examples
of high-need groups include veterans
experiencing homelessness, non-elderly
people with disabilities, and youth aging
out of foster care.

PHAs are allowed to determine how to
prioritize which families receive vouchers
among all applicants for the program
depending on the local housing needs.

For example, some PHAs may have adopted
a preference for people experiencing home-
lessness, while other PHAs may have adopted
a preference for working families,

PHAs follow different inspection schedules
for their HCV units. For example, some
PHAs may conduct inspactions annually,
while other PHAs may conduct them
biennially, or even every three years in
some rural areas.




~ Administrative Responsibilities of the PHA

PHAs perform a variety of tasks in administering the HCV program.

a

Helping Famifies
Join the HCV Program

PHAs help families join the HCV program by

maintaining waiting lists, processing applications,
determining eligibility, issuing vouchers, providing
search assistance, approving units, and executing

contracts with landlords.

Helping Families Stay
and Leave the HCV Program

PHAs help families retain assistance
through the HCV program by verifying
their income at regular intervals

and when requested by the family.
They also assist the family in
ensuring they still meet program
requirements during a move. PHAs
may help families leave the HCV
program by administering a Family
Self-Sufficiency program, which helps
HUD-assisted families increase their
earned income so they can afford to
leave the program. Some PHAs may
refer families to other social service
organizations to address specific
challenges or needs.

&

Providing Rental Assistance
Payments to Landlords

PHAs provide a portion of the voucher family’s rent to
the landlord. Typically-though not in every instance—
families pay 30% of their monthly income towards
rent, while the PHA covers the remaining portion of

the rent through a Housing Assistance Payment (HAP).
PHAs will adjust the family’s partion of the rent, as well
as the payment to the landlord, if the voucher family
experiences a change of income.

Conducting Physical Inspections

PHAs help ensure that units are
decent, safe, and sanitary by
conducting inspections. Activities
related to inspections include
scheduling, notifying, and preparing
for inspections; conducting inspec-
tions; and enforcing inspection
standards. Inspectors are looking

at key aspects of housing quality,
including, but not limited to, sanitary
facilities, illumination and electricity,
lead-based paint, smoke detectors,
and interior air quality.

For more resources, please visit the following

webpage: www.hud gov

- 7

&)

Providing Landlord
Supportive Services

In some instances, PHAs may provide
certain supportive services to land-
lords. These activities may include
aiding in advertising rental units;
providing incentive or bonus pay-
ments to landlords; or connecting
landlords with potential tenants.

Landlord participation in the HCV program is free,
and landlords do not pay to maintain compliance

Search for:

(\ landlords

with the program, though in limited instances PHAs
may charge for re-inspections after inspection
violations have been found.



Landlord Information- Summary

WHAT ARE THE REQUIREMENTS FOR MY UNIT TO BE RENTED TO AN ASSISTED FAMILY?

The unit must meet HUD Housing Quality Standards and the rent must be approvable within

HUD Fair Market Rents and market rate comparable. (See ‘Wil Your Unit Qualify? section for
more information)

HOW DO | MAKE A UNIT AVAILABLE TO VOUCHER HOLDERS?

You may call the Housing Office to have your name or property name and contact information
added to our ‘Landlord List’. This list is only given to voucher holders. You may also advertise in

the newspaper or online with the phrase “will accept Section 8”. Our families look for those
listings.

WHAT DO | DO WHEN A VOUCHER HOLDER IS INTERESTED IN MY UNIT?

1. Landlord Screens Tenants
You must screen the prospective tenant carefully to insure you are making a good
selection. When one of our families contacts you, we can only certify to you their
income eligibility for the program. We cannot provide a reference as to their expected
behavior as tenants. You may use any or all of the following screening procedures:
Credit Check

Criminal Check
Landlord References
¢ Home Visits

We encourage all of the above screening methods as long as you do not discriminate.
Discrimination includes any tenant selection or denial based on race, color, religion,
national origin, sex, elderliness, familial status, source of funds, sexual orientation,
gender identity, military status, or disability. The prohibition against discrimination
based on familial status, makes it illegal, in most circumstances, to refuse to allow
children to live in a residential unit. It is also now discriminatory to deny a person
tenancy solely based on the fact that they have a voucher.

(See “Fair Housing/EqualOpportunity/Reasonable Accommodation {504)/VAWA” section
for more information, and the links at the end of that section)

2. Request for Tenancy Approval/Proposed Lease
When you have selected a tenant, he/she will have a “Request for Tenancy Approval”
(RfTA) form for you to complete. This needs to be turned in to the office along with a
proposed, unsigned [ease. This proposed lease MUST include the Tenancy Addendum
portion of the HAP Contract, which should be provided to you along with the RfTA, and



is also included in the ‘What We Need From You’ section. When these are submitted to
our office, either by you or the tenant, a housing representative will determine whether
the unit will work with the tenant’s voucher, and if it does, you will be contacted to
schedule an inspection of the unit.

Inspection and Rent

The unit will be inspected to insure that it meets HUD Housing Quality Standards. You
wili also be mailed a copy of the inspection repair list, if applicable. The rent you are
asking will also be run through the Rent Reasonableness test. (See “Will Your Unit
Qualify?’ section for more information)

Lease and Contract
After the unit passes inspection and the rent has been approved, the landlord and the
tenant enter into a lease for an initial term of one year. The Housing Authority and the

landlord sign a Housing Assistance Payments Contract (HAP Contract) through which the
rent is assisted on behalf of the tenant.

. Can | Collect a Security Deposit?

* YES

* The Housing Authority prohibits security deposits in excess of private practice, or
in excess of amounts charged by the owner to unassisted tenants.

* The security deposit is the responsibility of the tenant to pay, the Housing
Authority cannot assist with that.

. What is the Term of the Lease and HAP Contract?

After one year, the lease is renewed for a specified time period (ex. Month to month, six
months, etc.). The tenant may vacate with a notice after the term of the lease expires. If
the tenant remains in the unit, the tenant is recertified for eligibility and the unit is
inspected for Housing Quality Standards either annually or every other year. At the time
of the annual recertification, the landiord may request an annual adjustment rent
increase which must be approved by the Housing Authority. This request must be
submitted in writing to the Housing Authority and the tenant sixty (60) days prior to
renewal.

. What Are My Rights and Responsibilities as a Landlord?

* Maintain your property in good condition. Complete repairs within a reasonable
amount of time upon request by the Housing Authority or tenant, 24 hours for
emergencies. The amount of time that is considered reasonable depends on the
nature of the problem, the most being 21 days.

* Set reasonable rules about the use of the unit and common areas.



Collect security deposits as you would from non-assisted tenants.
Comply with Equal Opportunity requirements.

Enforce tenant obligation under the lease.

Expect your tenant to:

C

o C o 0 O ©

Pay rent on time.

Keep unit clean.

Avoid illegal activity.

Permit access for repairs.

Avoid damage to property.

Refrain from disturbing others.

Allow only those occupants on the lease to reside in the unit,
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HOUSING CHOICE VOUCHER (HCV)

MYTH-BUSTING AND BENEFITS FACT SHEET

MYTH-BUSTING FOR HCV LANDLORDS

66 Landlords can’t charge HCV participants the same rent as their non-HCV tenants. 29

FALSE- Landlords can charge the full rent no matter who the tenant is. The housing authority must

determine that the proposed rent js reasonable and is not higher than units in that area with similar
amenities.!

66 HCV Voucher tenants are problem tenants. 2

FALSE- Actually, HCV tenants are typically long-term tenants, living in a unit for 7-8 years on
average. There are no documented statistics showing that HCV participants are any more likely to
damage units or not pay rent than are non-HCV tenants. Landlords use their own screening criteria
and should screen HCV tenants as they would screen any other tenant to avoid problem tenants.?

66 It is almost iImpossible to evict a HCV tenant when they violate the lease. 2

FALSE- HCV tenants are bound by the terms of their rental agreements and are subject to eviction as
is any non-HCV tenant.?

6 If you accept one HCV Program tenant, then all of your units must be rented to HCV
Program tenants. 29

FALSE- Renting unit{s] to HCV tenants does not in itself further obligate you to rent to other HCV
tenants. For each vacancy, you should follow your established policies for screening prospective
tenants.




BENEFITS OF HOUSING CHOICE VOUCHER PROGRAM FOR LANDLORDS

* You will get timely and dependable payments from the public housing authority (PHA).
Participating, compliant landlords will receive timely and dependable housing assistance
payments (HAP) each month once the HAP contract and lease are signed.’

* You will get your full rental payment. When a HCV tenant's income permanently changes, the
portion of rent paid by the PHA and the tenant Is adjusted to reflect this change. This provides
financial protection to landlords in that if a HCV tenant's income decreases, there is a process for

the PHA to pay a larger portion of the rent to the landlord so the (andlord continues to receive a
full rental payment.’

* You will receive regular inspections. Some landlords appreclate the routine Inspections because
they provide an opportunity to check on the condition of the unit, This can result in Identifying
malintenance needs that may have otherwise gone unnoticed for some time. Landlords that own or

manage properlies across wide geographies in particular tend to appreciate the value in having a
routine, objective inspection of thelr rental units.

* You may request annual reasonable rent increases. Compliant landlords may request a rent
increase at the annual anniversary of the HAP contract by written notice to the PHA ¢

* You have the opportunity to help low-income elderly, disabled, and veteran households, as well
as families with children by providing affordable housing. More than 50 percent of vouchers
serve elderly or non-elderly disabled families. About 45 percent of vouchers assist single-parent
families.

Resources

' 24 CFR § Part 982.507

224 CFR § Part 982.307

?24 CFR § Part 982.310

“HAP: is the monthly assistance payment by a PHA, which is defined in 24 CFR 982.4 to include:

(1) A payment to the owner for rent to the owner under the family’s lease; and

(2] An additional payment to the family if the total assistance payment exceeds the rent
to owner. The HAP contract is the housing assistance payments contract between the
owner and the PHA (Also see: 24 CFR § Part 982.451)

®24 CFR § Part 982.505
24 CFR § Part 983.302
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Obligations and Responsibilities

Obligations of the owner/landlord are described in the Housing Assistance Payments Contract
{HAP contract). These obligations include responsibilities the owner/landlord is required to
fulfill, as well as prohibited actions. When the family’s unit is approved and the HAP contract is
executed, the family and owner/landlord must meet those obligations in order to continue
participating in the program. Violation of any obligation by an owner/landlord may result in
HAP abatement or a ban from program participation.

The HAP Contract has 3 parts:

¢ Part A: Contract information. This is the part of the contract that is unique to you, your
tenant, and your unit.

e Part B: Body of Contract. Pages 4-8 describes how the program works and your
obligations and responsibilities.

¢ Part C: Tenancy Addendum. Pages 9-13 describes some of the family obligations and
includes the language of the VAWA {Violence Against Women Act). The Tenancy
Addendum MUST be made a part of your lease.



Housing Assistance Payments Contract
{HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Devefopment
Office of Public and Indian Housing

OMB Approval No. 2577-0169
exp. 7/31/2022

Privacy Act Staterment: The Department of Heousing and Urban Development (HUD} Is authorized 1o collect the information required on this form by

Seclion 8 of the U.S. Housing Act of 1937 (42 U.8.C. 14371). Collection of famil
address is mandatary, The information is used to provide Section 8 tenant-bas
housing assistance payments. The information also specifies what utilities and
appliances are to be supplied to the tenant. HUD may disclose this information

y members’ names and unit address, and owner's name and payment
ed assistance under the Housing Choice Voucher program in the form of
appliances are to be supplied by the owner, and what utilities and

to Federal, State, and local agencies when relevant to civil, criminal, ar

regulatory investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as permitted or required by law. Failure
ta provide any of the information may result in delay or rejection of family or owner participation in the program.

Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract (HAP
contract} is used to provide Section 8 tenant-based assistance
under the housing choice voucher program (voucher programs)
of the U.S. Department of Housing and Urban Development
{HUD). The main regulation for this program is 24 Code of
Federal Regulations Part 982,

The local voucher program is administered by a public
housing agency (PHA). The HAP contract is an agreement
between the PHA and the owner of a unit occupied by an
assisted family. The HAP contract has three parts;

Part A Contract information (fill-ins).

See section by section instructions.

Part B Body of contract

Part C Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD, Modification of
the HAP contract is not permitted. The HAP contract must be
word-for-word in the form prescribed by HUD.

However, the PHA may choose to add the following:

Language that prohibits the owner from collecting a
security deposit in excess of private market practice, or
in excess of amounts charged by the owner to unassisted
tenants. Such a prohibition must be added to Part A of
the HAP contract.

Language that defines when the housing assistance
payment by the PHA is deemed received by the owner
(¢.g., upon mailing by the PHA or actual receipt by the
owner). Such language must be added to Part A of the
HAP contract,
To prepare the HAP contract, fill in all contract informatien in
Part A of the contract. Part A must then be executed by the
owner and the PHA,

Use for special housing types

In addition to use for the basic Section 8 voucher program,
this form must also be used for the following “special housing
types” which are voucher program variants for special needs
(see 24 CFR Part 982, Subpart M): (1) single room occupancy
(SRO) housing; (2) congregate housing; (3} group home; (4)
shared housing; and (5) manufactured home rental by a family
that leases the manufactured home and space. When this form
is used for a special housing type, the special housing type
shall be specified in Part A of the HAP contract, as follows:
“This HAP contract is used for the following special housing
type under HUD regulations for the Section 8 wvoucher
program: (Insert Name of Special Housing type).”

However, this form may not be used for the following special
housing types: (1) manufactured home space rental by a
family that owns the manufactured home and leases only the
space; (2) cooperative housing; and (3) the homeownership
option under Section 8(y)} of the United States Housing Act of
1937 (42 U.S.C. 1437f(y)).

How to fill in Part A
Section by Section Instructions

Section 2: Tenant
Enter full name of tenant.

Section 3. Contract Unit
Enter address of unit, including apartment number, if any.

Section 4. Household Members

Enter full names of all PHA-approved household members,
Specify if any such person is a live-in aide, which is a person
approved by the PHA to reside in the unit to provide
supportive services for a family member who is a person with
disabilities

Section 5. Initial Lease Term

Enter first date and last date of initial lease term,

The initial lease term must be for at least one year. However,
the PHA may approve a shorter initial lease term if the PHA
determines that:

*  Such shorter term would improve housing
opportunities for the tenant, and

*  Such shorter term is the prevailing local market
practice.

Section 6. Initial Rent to Owner

Enter the amount of the monthly rent to owner during the
initial lease term. The PHA must determine that the rent to
owner is reasonable in comparison to rent for other
comparable unassisted units. During the initial lease term, the
owner may not raise the rent to owner.

Section 7. Housing Assistance Payment

Enter the initial amount of the monthly housing assistance
payment.

Section 8. Utilities and Appliances,

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what utilities
and appliances are to be supplied by the tenant. Fill in section
8 to show who is responsible to provide or pay for utilities and
appliances.

Previous editions are obsolete

form HUD-52641 (7/2019)



Housing Assistance Payments Contract U-f’- 3‘:)93"6“9"“' °f”°“fi“9
and Urban Developmen

(HAP_ Contract) . Office of Public and Indian Housing

Section 8 Tenant-Based Assistance

Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information

(To prepare the contract, fill out all contract information in Part A)

1. Contents of Contract
This HAP contract has three parts:

Part A: Contract Information
Part B: Body of Contract
Part C: Tenancy Addendum

2.  Tenant / \

3. Conftraet Unit

4.  Household

The following persons ma\eside in the umi

t be added to the household without prior written approval of
the owner and the PHA,

5. [Initial Lease Term

The initial lease term begins on (mm/dd/yyyy):

The initial lease term ends on (mm/dd/yyyy):

6. Initial Rent to Owner

The initial rent to owner is: §
During the initial lease term, the owner may not raise the rent to owner.

7. Initia! Housing Assistance Payment

The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owner is $ per month.

The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term
in accordance with HUD requirements.

Previous editfions are obsolete Page 2 of 13 form HUD-52841 (7/2019)




8. Utilities and Appliances
The owner shall provide or pay for the utilities/appliances indicated below by an “O”. The tenant shail provide or pay for the

utilities/appliances indicated below by a *“F”". Unless otherwise specified below, the owner shall pay for all utilities and provide the
refrigerator and range/microwave,

Iem Specify fuel type Paid by
Heating [ ] Natural gas L] Bottle gas O Electric [] Heat Pump Cloi O Other

Cooking L] Natural gas [ Bottle gas [ Electric ] Other

Water Heating C] Natural gas [ Bottle gas L[] Electric /ﬁ 0il__[] Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning (\
N\,
Other (specify) N /L )
~

N N Provided by
iy

Refrigerator K%\K
Range/Microwave (-\

~ \

Signatures

Public Housing Agency Owner

~ _/
Print or Type Name of PHA Print or Type Name of Owner
Signature Signature
Print or Type Name and Title of Signatory Print or Type Name and Title of Signatory
Date (mm/dd/yyyy) Date (mm/dd/yyyy)

Mail payments to:

Name

Address {street, city, state, zip code)

Previous editions are obsolete Page 3 of 13 form HUD-52641 (7/2019)




Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

1.

Purpose
a. This is a HAP contract between the PHA and the owner,

The HAP contract is entered to provide assistance for
the family under the Section 8 voucher program (see
HUD program regulations at 24 Code of Federal
Regulations Part 982).

The HAP contract only applies to the household and
contract unit specified in Part A of the HAP contract,

During the HAP contract term, the PHA will pay
housing assistance paymenits to the owner in accordance
with the HAP contract.

The family will reside in the contract unit with
assistance under the Section 8 voucher program. The
housing assistance payments by the PHA assist the
tenant to lease the contract unit from the owner for
occupancy by the family.

Lease of Contract Unit

a.

The owner has leased the contract unit to the tenant for
occupancy by the family with assistance under the Sec-
tion 8 voucher program.

The PHA has approved leasing of the unit in accordance
with requirements of the Section 8 voucher program.

The lease for the contract unit must include word-for-
word all provisions of the tenancy addendum required
by HUD (Part C of the HAP contract).

The owner certifies that:

48] The owner and the tenant have entered into a
lease of the contract unit that includes all

provisions of the tenancy addendum,
2) The lease is in a standard form that is used in
the locality by the owner and that is generally
used for other unassisted tenants in the

premises.
3
The owner is responsible for screening the family’s
behavior or suitability for tenancy. The PHA is not
respansible for such screening. The PHA has no liability
or responsibility to the owner or other persons for the
family’s behavior or the family’s conduct in tenancy.

The lease is consistent with State and local law.

Maintenance, Utilities, and Qther Services

a.

b.

The owner must maintain the contract unit and premises
in accordance with the housing quality standards (HQS).

The owner must provide all utilities needed to comply
with the HQS,

If the owner does not maintain the contract unit in
accardance with the HQS, or fails to provide all utilities
needed te comply with the HQS, the PHA may excrcise
any available remedies. PHA remedies for such breach
include recovery of overpayments, suspension of
housing assistance payments, abatement or other
teduction of housing assisitance payments, termination
of housing assistance payments, and termination of the

HAP contract. The PHA may not exercise such
remedies against the owner because of an HQS breach
for which the family is responsible, and that is not
caused by the owner,

The PHA shall not make any housing assistance pay-
ments if the contract unit does not meet the HQS, unless
the owner corrects the defect within the period specified
by the PHA and the PHA verifies the correction. If a
defect is life threatening, the owner must correct the
defect within no more than 24 hours. For other defects,
the owner must correct the defect within the period
specified by the PHA,

The PHA may inspect the contract unit and premises at
such times as the PHA determines necessary, to ensure
that the unit is in accordance with the HQS,

The PHA must notify the owner of any HQS defects
shown by the inspection.

The owner must provide all housing services as agreed
to in the lease.

Term of HAP Contract

a,

Relation to lease term. The term of the HAP contract
begins on the first day of the initial term of the lease,
and terminates on the last day of the term of the lease
{including the initial lease term and any extensions).

b. When HAP contract terminates.

(1) The HAP contract termminates automatically if
the lease is terminated by the owner or the

tenant.

(2} The PHA may terminate program assistance for
the family for any grounds authorized in
accordance with HUD requirements, If the PHA
terminates program assistance for the family, the

HAP contract terminates automatically.

3

If the family moves ftom the contract unit, the
HAP contract terminates automatically.

(4) The HAP contract terminates automnatically 180
calendar days after the last housing assistance

payment to the owner.

The PHA may terminate the HAP contract if the
PHA determines, in accordance with HUD
requirements, that available program funding is
not sufficient to support continued assistance for
families in the program.

{3)

(6) The HAP contract terminates automatically upon
the death of a single member household,
including single member househalds with a live-
in aide.

The PHA may terminate the HAP contract if the
PHA determines that the contract unit does not
provide adequate space in accordance with the
HQS because of an increase in family size or a
change in family composition.

)

(8) If the family breaks up, the PHA may terminate

the HAP contract, or may continve housing
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assistance payments on behalf of family
members who remain in the contract unit.

The PHA may terminate the HAP contract if the
PHA determines that the unit does not meet all
requirements of the HQS, or determines that the
owner has otherwise breached the HAP contract.

(%

Provision and Payment for Utilities and Appliances

a.

The lease must specify what utilities are to be provided
or paid by the owner or the tenant.

The lease must specify what appliances are to be pro-
vided or paid by the owner ot the tenant.

Part A of the HAP contract specifies what utilities and
appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP
contract.

Rent to Owner: Reasonable Rent

a.

During the HAP contract term, the rent to owner may at
no time exceed the reasonable rent for the contract unit
as most recently determined or redetermined by the
PHA in accordance with HUD requirements.

The PHA must determine whether the tent to owner is
reasonable in comparison to rent for other comparable
unassisted units. To make this determination, the PHA
must consider:

(1) The location, quality, size, unit type, and age of
the contract unit; and

2)

Any amenities, housing services, maintenance
and utilities provided and paid by the owner,

The PHA must redetermine the reasonable rent when
required in accordance with HUD requirements. The
PHA may redetermine the reasonable rent at any time.

During the HAP contract tenn, the rent to owner may
not ¢xceed rent charged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on rents
charged by the owner for other units in the premises or
elsewhere,

PHA Payment to Qwner

a.

When paid
{1) During the term of the HAP contract, the PHA
must make wmonthly housing assistance
payments to the owner on behalf of the family
at the beginning of each month.

{2)  The PHA must pay housing assistance payments
promptly when due to the owner,
(3)  If housing assistance payments are not paid

promptly when due after the first two calendar
maonths of the HAP contract term, the PHA shall
pay the owner penalties if all of the following
circumstances apply: (i} Such penalties are in
accordance with generally accepted practices
and law, as applicable in the local housing
market, governing penalties for late payment of
rent by a tenant; (ii) It is the ownet’s practice to
charge such penalties for assisted and unassisted
tenants; and (iii) The owner also charges such
penalties against the tenant for late payment of
family rent to owner. However, the PHA shall
not be obligated to pay any late payment penalty
if HUD determines that late payment by the

8.

b.

PHA is due to factors beyond the PHA’s
control. Moreover, the PHA shall not be
obligated to pay any late payment penalty if
housing assistance payments by the PHA are
delayed or denied as a remedy for owner breach
of the HAP contract (including any of the
following PHA  remedies: recovery of
overpayments, suspension of housing assistance
paynients, abatement or reduction of housing
assistance payments, termination of housing
assistance payments and termination of the
contract),

(4} Housing assistance payments shall only be paid
to the owner while the family is residing in the
contract unit during the term of the HAP
contract. The PHA shall not pay a housing
assistance payment to the owner for any month

after the month when the family moves out.

Owner compliance with HAP contract Unless the
owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistance payments under the HAP contract.

Amount of PHA payment to owner

(1)  The amount of the monthly PHA housing
assistance payment to the owner shall be
determined by the PHA in accordance with
HUD requirements for a tenancy under the
voucher program,

(2) The amount of the PHA housing assistance
payment is subject to change during the HAP
contract tenm in accordance with HUD
requirements, The PHA must notify the family
and the owner of any changes in the amount of
the housing assistance payment.

{3) The housing assistance payment for the first
month of the HAP contract term shall be pro-

rated for a partial month.

Application of payment The monthly housing
assistance payment shall be credited against the monthly
rent to awner for the contract unit.

Limit of PHA responsibility

{1} The PHA is only responsible for making
housing assistance payments to the owner in
accordance with the HAP contract and HUD
requirements for a tenancy under the voucher
program.

The PHA shall not pay any portion of the rent to
owner in excess of the housing assistance
payment. The PHA shall not pay any other
claim by the owner against the family.

Overpayment to owner If the FHA determines that the
owner is not entitled to the housing assistance payment
or any part of it, the PHA, in addition to other remedies,
may deduct the amount of the overpayment from any
amounts due the owner (including amounts due under
any other Section 8 assistance contract).

2)

QOwner Certification
During the term of this contract, the owner certifies that:

a.

b.

The owner is maintaining the contract unit and premises
in accordance with the HQS.

The contract unit is leased to the tenant. The lease
includes the tenancy addendum (Part C of the HAP
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9.

contract), and is in accordance with the HAP contract
and program requirements. The owner has provided the
lease to the PHA, including any revisions of the lease.

The rent to owner does not exceed rents charged by the
owner for rental of comparable unassisted units in the
premises,

Except for the rent to owner, the owner has not received
and will not receive any payments or other
consideration (from the family, the PHA, HUD, or any
other public or private source) for rental of the contract
unit during the HAP contract term.

The family does not own or have any interest in the
contract unit,

To the best of the owner’s knowledge, the members of
the family reside in the contract unit, and the unit is the
family’s only residence.

The owner (including a principal or other interested
party) is nat the parent, child, grandparent, grandehild,
sister, or brother of any member of the family, unless
the PHA has determined (and has notified the owner and
the family of such determination) that approving rental
of the unit, notwithstanding such relationship, would
provide reasonable accommodation for a family
member who is a person with disabilities.

equal opportunity statutes, Exccutive Orders, and regulations:

a. The owner must not discriminate against any person

because of race, color, religion, sex, national origin, age,
familial status, or disability in connection with the HAP
contract. Eligibility for HUD's programs must be made
without regard to actual or perceived sexual orientation,
gender identity, or marital status.

The owner must cooperate with the PHA and HUD in
conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
contract.

Violence Against Women Act. The owner must comply
with the Violence Against Women Act, as amended,
and HUD’s implementing regulation at 24 CFR part 5,
Subpart L, and program regulations.

10. Owner’s Breach of HAP Contract

a. Any of the following actions by the owner (including a

principal or other interested party) is a breach of the
HAP contract by the owner:

(1) If the owner has violated any obligation under
the HAP contract, incloding the owner's
obligation to maintain the unit in accordance
with the HQS.

2) If the owner has violated any obligation under
any other housing assistance payments contract
under Section 8.

3) If the owner has committed fraud, bribery or
any other corrupt or ctiminal act in connection
with any Federal housing assistance program.

{4 For projects with mortgages insured by HUD or
loans made by HUD, if the owner has failed to
comply with the regulations for the applicable
mortgage insurance or loan program, with the
mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
committed fraud, bribery or any other corrupt or

Prohibition of Discrimination. In accordance with applicable

11.

criminal act in connection with the morigage or
loan,

(5} If the owner has engaged in any drug-related
criminal activity or any vielent crimina) activity.

If the PHA determines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other available rights and
remedics for such breach. The PHA shall notify the
owner of such determination, including a brief statement
of the reasons for the determination. The notice by the
PHA to the owner may require the owner to take
corrective action, as verified or determined by the PHA,
by a deadline preseribed in the notice.

The PHA's rights and remedies for owner breach of the
HAP contract include recovery of overpayments,
suspension of housing assistance payments, abatement
or other reduction of housing assistance payments,
termination of housing assistance payments, and
termination of the HAP contract.

The PHA may seek and obtain additional relief by
Judicial arder or action, including specific performance,
other injunctive relief or order for damages,

Even if the family continues to live in the contract unit,

the PHA may exercise any rights ang remedies for
owner breach of the HAP contract.

The PHA’s exercise or non-exercise of any right or
remedy for owner breach of the HAP coniract is not a
waiver of the right to exercise that or any other right or
remedy at any time.

PHA and HUD Access to Premises and Owner’s Records
a. The owner must provide any information pertinent to

the HAP contract that the PHA or HUD may reasonably
require.

The PHA, HUD and the Comptroller General of the
United States shall have full and free access to the
contract unit and the premises, and to all accounts and
other records of the owner that are relevant to the HAP
contract, including the right to examine or audit the
records and to make copies.

The owner must grant such access to computerized or
other clectronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to access
the records.

12. Exclusion of Third Party Rights

a. The family is not a party to or third party beneficiary of

Part B of the HAP contract, The family may not enforce
any provision of Part B, and may not exercise any right
or remedy against the owner or PHA under Part B.

The tenant or the PHA may enforce the tenancy
addendum (Part C of the HAP contract) against the
owner, and may exercise any right or remedy against the
owner under the tenancy addendum.

The PHA does not assume any responsibility for injury
to, or any liability to, any person injured as a result of
the owner’s action or failure to act in connection with
management of the contract unit or the premises or with
implementation of the HAP contract, or as a result of
any other action or failure to act by the owner.

The owner is not the apent of the PHA, and the HAP
contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors used
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by the owner in connection with management of the
contract unit or the premises or with implementation of
the HAP contract.

13, Conflict of Interest
a. “Covered individual” means a person or entity who is a
member of any of the following classes:

(1) Any present or former member or officer of the
PHA (except a PHA commissioner who is a
participant in the program);

(2)  Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3) Any public official, member of a governing
body, or State or local legislator, who exercises
functions or responsibilities with respect to the
program,; or

(4)  Any member of the Congress of the United
States.

b. A covered individual may not have any direct or indirect
interest in the HAP contract or in any benefits or
payments under the contract {including the interest of an
immediate family member of such covered individual)
while such person is a covered individuat or during one
year thereafier.

¢ “Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual,

d. The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited interest,
at execution of the HAP contract, or at any time during
the HAP contract term.

e. If a prohibited interest occurs, the owner shall
premptly and fully disclose such interest to the PHA
and HUD.

f. The conflict of interest prohibition under this section
may be waived by the HUD field office for good cause.

g No member of or delegate to the Congress of the
United States or resident commissioner shall be
admitted to any share or part of the HAT contract or to
any benefits which may arise from it.

14.  Assignment of the HAP Contract

a. The owner may not assign the HAP contract to 4 new
owner without the prior written consent of the PHA.

b. If the owner requests PHA consent to assign the HAP
coniract t¢ a new owner, the owner shall supply any
information as required by the PHA pertinent fo the
proposed assignment.

c. The HAP contract may not be assigned to a new owner
that is debarred, suspended or subject 10 a limited denial
of participation under HUD regulations (see 24 Code of
Federal Regulations Part 24).

d. The HAP contract may not be assigned to a new owner
if HUD has prohibited such assignment because:

(1) The Federal government has instituted an

(2) A court or administrative agency has determined
that the owner or propesed new owner violated
the Fair Housing Act or other Federal equal
opportunity requirements,

The HAP contract may not be assigned to a new owner
ift the new owner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has notified
the family of such determination) that approving the
assignment, notwithstanding such relationship, would
provide reasonable accommodation for a family
member who is a person with disabilities.

The PHA may deny approval to assign the HAP contract
if the owner or proposed new owner (including a
principal or other interested party):

(1} Has violated obligations under a housing
assistance payments contract under Section 8;

(2) Has committed fraud, bribery or any other
corrupt or criminal act in connection with any
Federal housing program;

(3) Has engaged in any drug-related criminal
activity or any vielent criminal activity;

{4) Has a history or practice of non-compliance
with the HQS for units leased under the Section
8 tenant-based programs, or non-compliance
with applicable housing standards for units
leased with project-based Section 8 assistance or
for units leased under any other Federal housing
program;

(5)  Has a history or practice of failing to terminate
tenancy of tenants assisted under any Federally
assisted housing program for activity engaged in
by the tenant, any member of the household, a
guest or another person under the control of any
member of the household that:

() Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatens the health or safety of other
residents, of employees of the PHA, or of
owner employees or other persons engaged
in management of the housing;

{c) Threatens the health or safety of, or the
right to peaceful enjoyment of their
residents by, persons residing in the
immediate vicinity of the premises; or

{d) Is drug-related criminal activity or violent
criminal activity;
{6}  Has a history or practice of renting units that fail
to meet State or local housing codes; or

(7)  Has not paid State or local real estate taxes,
fines or assessments.

£ The new owner must agree to be bound by and comply

with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed
agrecimnent.

administrative or judicial action against the 15, Reserved

owner or proposed new owner for violation of
the Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

16. Written Notices Any notice by the PHA or the owner in
connection with this contract must be in writing.
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17. Entire Agreement: Interpretation
a. The HAP contract contains the entire agreement
between the owner and the PHA.

b The HAP contract shall be interpreted and implemented
in accordance with all stamutory requirements, and with
all HUD requirements, including the HUD program
regulations at 24 Code of Federal Regulations Part 982,
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part C of HAP Contract: Tenancy Addendum

1.  Section 8 Voucher Program

The owner is leasing the contract unit to the tenant for
occupancy by the tenant’s family with assistance for a
tenancy under the Section & housing choice voucher
program (voucher program) of the United States
Department of Housing and Urban Developement (HUD).

The owner has entered into 2 Housing Assistance Paymenis
Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
housing assistance payments to the owner to assist the
tenant in leasing the unit from the owner.

2,  Lease

a,

The owner has given the PHA a copy of the lease, including
any revisions agreed by the owner and the tenant. The
owner certifies that the terms of the lease are in accordance
with all provisions of the HAP contract and that the lease
includes the tenancy addendum,

The temant shall have the right to enforce the tenancy
addendum against the owner. If there is any conflict
between the tenancy addendum and any other provisions of
the lease, the language of the tenancy addendum shall
control.

3. Use of Contract Unit

a.

During the lease term, the family will reside in the
contract unit with assistance under the voucher program.

The composition of the household must be approved by
the PHA. The family must promptly inform the PHA of
the birth, adoption or court-awarded custody of a child.
Other persons may not be added to the household without
prior written approval of the owner and the PHA.

The contract unit may only be used for residence by the
PHA-approved household members. The unit must be the
family’s only residence. Members of the household may
engage in legal profit making activities incidental to
primary use of the unit for residence by members of the
family.

The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the unit.

Rent to Owner

The initial rent to owner may not exceed the amount
approved by the PHA in accordance with HUD
requirements.

Changes in the rent to owner shall be determined by the
provisions of the lease. However, the owner may not raise
the rent during the initial term of the lease.

During the term of the lease {including the initial term of
the lease and any extension term), the rent to owner may
at ne time exceed:

(1) The reasonable rent for the unit as most recently
determined or redetermined by the PHA in
accordance with HUD requirements, or

(2) Rent charged by the owner for comparable
unassisted units in the premises.

Family Payment to Owner

a.

The family is responsible for paying the owner any
portion of the rent t owner that is not covered by the
PHA housing assistance payment.

Each month, the PHA will make a housing assistance
payment to the owner on behalf of the family in
accordance with the HAP contract. The amount of the
monthly housing assistance payment will be determined
by the PHA in accordance with HUD requirements for a
tenancy under the Section 8 voucher program.

The monthly housing assistance payment shall be credited
against the monthly rent to owner for the contract unit.

The tenant is not responsible for paying the portion of rent
to owner covered by the PHA housing assistance payment
under the HAP confract between the owner and the PHA.,
A PHA failure to pay the housing assistance payment to
the owner is not a violation of the lease. The owner may
not terminate the tenancy for nonpayment of the PHA
housing assistance payment.

The owner may not charge or accept, from the family or
from any other source, any payment for rent of the unit in
addition to the rent to owner. Rent to owner includes all
housing services, maintenance, uiilisies and appliances to
be provided and paid by the owner in accordance with the
lease,

The owner must immediately retumn any excess rent
payment to the tenant.

Other Fees and Charges

a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be provided
bry the owner.

The owner may not require the tenant or family members
to pay charges for any meals or supportive services or
furniture which may be provided by the owner.
Nonpayment of any such charges is not grounds for
termination of tenancy.

The owner may not charge the tenant extra amounts for
items custormnarily included in rent to owner in the
locality, or provided at no additional cost to unsubsidized
tenants in the premises.

Maintenance, Utilities, and Other Services

a,

Maintenance

(1)  The owner must maintain the unit and premises in
accordance with the HQS,

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
standard practice for the building concermed as
established by the owner.

Utilities and appliances
(1) The owner must provide all utilities needed to
comply with the HQS.
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8.

{2)  The owner is not responsible for a breach of the

HQS caused by the tenant’s failure to;

(a)  Pay for any utilities that are to be paid by the

wenant.

(b) Provide and maintain any appliances that are
to be provided by the tenant.

Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond normal
wear and tear caused by any member of the household or
by a guest,

Housing services. The owner must provide all
housing services as agreed to in the lease.

Termination of Tenancy by Owner
a.

Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

Grounds. Duting the term of the lease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because of:

(I} Serious or repeated violation of the lease;

{2)  Violation of Federal, State, or local law that
imposes obligations on the tenant in connection
with the occupancy or use of the unit and the
premises;

{3)  Criminal activity or alcohol abuse (as provided in
paragraph c); or

(4)  Other good cause (as provided in paragraph
d).

Criminal activity or alcohol abuse.

(1) The owner may terminate the temancy during
the term of the lease if any member of the
househeld, a guest or another person under a
resident’s control commits any of the following
types of criminal activity;

(@)  Any criminal activity that threatens the
health or safety of, or the right to peaceful
enjoyment of the premises by, other
residents (including property management
staff residing on the premises);

{b) Any criminal activity that threatens the
health or safety of, or tle right to peaceful
enjoyment of their residences by, persons
residing in the immediate vicinity of the
premises;

(¢)  Any violent criminal activity on or near the
premises; or

(d) Any drug-related criminat activity on or
near the premises,

{2) The owner may terminate the tenancy during the

term of the lease if any member of the houschold is:

(a) Fleeing to avoid prosecution, or custody or
confinement after conviction, for a crime,
or attempt to commit a crime, that is a
felony under the laws of the place fiom
which the individual flees, or that, in the
case of the State of New Jersey, is a high
misdemeanor; or

(b}  Violating a condition of probation or parcle
under Federal or State law.

(3)  The owner may terminate the tenancy for criminal
activity by a household member in accordance with
this section if the owner determines that the
household member has committed the criminal
activity, regardless of whether the household
member has been arrested or convicted for such
activity,

(4) The owner may terminate the tenancy during the
ierm of the lease if any member of the household
has engaged in abuse of alcohol that threatens the
health, safety or right 1o peaceful enjoyment of the
premises by other residents.

d. Other good cause for termination of tenancy’

(1}  During the initial lease term, other good cause for
termination of tenancy must be something the
family did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause may include:

(a)  Disturbance of neighbors,
(b)  Destruction of property, or

{¢) Living or housekeeping habits that cause
damage to the unit or premises.

(3)  After the initial lease term, such good cause may
include:

(2} The tenant’s failure to accept the owner’s
offer of a new lease or revision;

(b} The owner’s desire to use the unit for personal
or family use or for a purpose other than use
as a residential rental unit; or

(c) A business or economic reason for termination
of the tenancy (such as sale of the property,
rengvation of the unit, the owner’s desire to
rent the unit for a higher rent),

(d) The examples of other good cause in this

paragraph do not preempt any State or local
laws to the contrary,

9. Protections for Victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking,

a,

Purpose: This section incorporates the protections for
victims of domestic violence, dating violence, sexual
assault, or stalking in accordance with subtitle N of the
Violence Against Women Act of 1994, as amended
(codified as amended at 42 U.S.C. 14043e et seq.) (VAWA)
and implementing regulations at 24 CFR part 5, subpart L.
Conflict with other Provisions: In the event of any conflict
between this provision and any other provisions included in
Part C of the HAP contract, this provision shall prevail
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¢.  Effect on Other Protections: Nothing in this section shall be
construed to supersede any provision of any Federal, State, or
local law that provides greater protection than this section for
victims of domestic violence, dating violence, sexual assault,
or stalking.

d. Definition: As used in this Section, the terms “actual and
imminent threat,” “affiliated individual”, “bifurcate”, “dating
violence,” “domestic violence,” “sexual assault” and
“stalking” are defined in HUD’s regulations at 24 CFR part 5,
subpart L. The terms “Household” and “Other Person Under
the Tenant's Control™ are defined at 24 CFR part 5, subpart A,

e. VAWA Notice and Certification Form: The PHA shali
provide the tenant with the “Notice of Occupancy Rights
under VAWA and the certification form described under 24
CFR 5.2005(a)(1) and (2).

£ Protection for victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking:

(1) The landlord or the PHA will not deny admission to,
deny assistance under, terminate from participation in,
ot ¢vict the Tenant on the basis of or as a direct result
of the fact that the Tenant is or has been a victim of
domestic violence, dating violence, sexual assault, or
stalking, if the Tenant otherwise qualifies for
admission, assistance, participation, or occupancy. 24
CFR 5.2005(b)(1).

(2} The tenant shall not be denied tenancy or occupancy
rights solely on the basis of criminal activity engaged
in by & member of the Tenant’s Household or any
guest or Other Person Under the Tenant’s Control, if
the criminal activity is directly related to domestic
violence, dating violence, sexual assault, or stalking,
and the Tenant or an Affiliated Individual of the
Tenant is the victim or the threatened victim of
domestic violence, dating violence, sexual assault, or
stalking. 24 CFR 5.2005(b)(2).

(3} An incident or incidents of actual or threatened
domestic violence, dating violence, sexual assault or
stalking will not be construed as serious or repeated
violations of the lease by the victim or threatened
victim of the incident. Nor shall it not be construed as
other “good cause” for termination of the lease,
tenancy, ot occupancy rights of such a victim or
threatened victim. 24 CFR 5.2005¢c)(1) and (c)(2).

g. Compliance with Court Orders: Nothing in this
Addendum will limit the authority of the landlord, when
notified by a court order, to comply with the court order with
respect to the rights of access or control of property
(including civil protection orders issued to protect a victim of
domestic violence, dating violence, sexual assault, or
stalking) or with respect to the distribution or possession of
property among members of the Tenant’s Household. 24
CFR 5.2005(d)(1).

h.  Violations Not Premised on Domestic Vielence, Dating
Violence, Sexual Assault, or Stalking: WNothing in this
section shall be construed to limit any atherwise available
authority of the Landlord 1o evict or the public housing
authority to terminate the assistance of a Tenant for any
violation not premised on an act of domestic violence, dating
violence, sexual assault, or stalking that is in question against
the Tenant or an Affiliated Individual of the Tenant.

However, the Landlord or the PHA will not subject the
tenant, who is or has been a victim of domestic violence,
dating violence, sexual assauli, or stalking, to a more
demanding standard than other tenants in determining
whether 1o evict or terminate assistance. 24 CFR
5.2005(d)(2).

1. Actual and Imminent Threats:

{1) Nothing in this section will be construed to limit the
authority of the Landlord t0 evict the Tenant if the
Landlord can demonstrate that an “actual and imminent
threat” to other tenants or those employed at or providing
service to the property would be present if the Tenant or
lawful occupant is not evicted. In this context, words,
gestures, actions, or other indicators will be construed as
an actual and imminent threat if they meet the following
standards for an actual and imminent threat: “Actual and
imminent threat™ refers to a physical danger that is real,
would occur within an immediate time frame, and could
result in death or serious bodily harm. In determining
whether an individual would pose an actual and imminent
threat, the factors to be considered include: the duration of
the risk, the nature and severity of the potential hatrn, the
likelihood that the potential harm will occur, and the length
of time before the potential harm would occur. 24 CFR
5.2005(d)(3).

(2) 1f an actual and imminent threat is demonstrated, eviction
should be used only when there are no other actions that
could be taken to reduce or eliminate the threat, including,
but not limited to, transferring the victim to a different
unit, barring the perpetrator from the property, contacting
law enforcement to increase police presence, developing
other plans to keep the property safle, or secking other legal
remedies to prevent the perpetrator from acting on a threat.
Restrictions predicated on public safety cannot be based on
stereotypes, but must be tailored to particularized concerns
about individual residents. 24 CFR 5.2005(d)(4).

J. Emergency Transfer: A tenant who is a victim of domestic

violence, dating violence, sexual assault, or stalking may request
an emergency transfer in accordance with the PHA's emergency
transfer plan. 24 CFR 5.2005(e). The PHA's emergency transfer
plan must be made available upon request, and incorporate strict
confidentiality measures to ensure that the PHA does not disclose
a tenant’s dwelling unit lecation to a person who committed or
threatened to commit an act of domestic violence, dating violence,
sexual assault, or stalking against the tenant;

For transfers in which the tenant would not be considered a new
applicant, the PHA must ensure that a request for an emergency
transfer receives, at a minimum, any applicable additional priority
that is already provided to other types of emergency transfer
requests. For transfers in which the tenant would be considered a
new applicant, the plan must include policies for assisting a tenant
with this transfer.

Bifurcation: Subject to any lease termination requirements or
procedures prescribed by Federal, State, or local law, if any
member of the Tenant's Household engages in criminal activity
directly relating to domestic violence, dating violence, sexual
assault, or stalking, the Landlord may “bifurcate” the Lease, or
remove that Household member from the Lease, without regard to
whether that Houschold member is a signatory to the Lease, in
order to evict, remove, or terminate the occupancy rights of that
Household member without evicting, removing, or otherwise
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penalizing the victim of the criminal activity who is also a tenant
or lawful occupant. Such eviction, removal, termination of
eccupancy rights, or termination of assistance shall be effected in
accordance with the procedures prescribed by Federal, State, and
local law for the termination of leases or assistance under the
housing choice voucher program. 24 CFR 5.2009(a).

If the Landlord bifurcates the Lease to evict, retove, or terminate
assistance to a household member, and that household member is
the sole tenant eligible to receive assistance, the landlord shall
provide any remaining tenants or residents a period of 30 calendar
days from the date of bifurcation of the lease to:

(1) Establish eligibility for the same covered housing program
under which the evicted or terminated tenant was the
recipient of assistance at the time of bifurcation of the lease:

{2) Establish eligibility under another covered housing
program; or

{3) Find alternative housing,

L Family Break-up: If the family break-up results from an
occurrence of domestic vielence, dating violence, sexual assault, or
stalking, the PHA must ensure that the victim retains assistance. 24
CFR 982.315.

m. Move with Continued Assistance: The public housing agency
may not terminate assistance to a family or member of the family
that moves out of a unit in violation of the lease, with or without
prior notification to the public housing agency if such a move
oceurred to protect the health or safety of a family member who is
or has been a victim of domestic violence, dating violence, sexual
assault, or stalking; and who reasonably believed they were
imminently threatened by harm from further violence if they
remained in the dwelling wnit, or if any family member has been
the victim of sexual assault that occurred on the premises during
the 90-calendar-day period preceding the family’s request to
move.

(1) The move is needed to protect the health or safety of the
family or family member who is or has been a vietim of
domestic violence dating violence, sexual assault or
stalking; and

(2) The family or member of the family reasonably believes that
he or she was threatened with imminent harm from further
violence if he or she remained in the dwelling unit.
However, any family member that has been the victim of a
sexual assault that occurred on the premises during the 90-
calendar day period preceding the family’s move or request
to move is not required to believe that he or she was
threatened with imminent harm from further violence if he
or she remained in the dwelling unit. 24 CFR 982.354,

n. Confidentiality,

(1} The Landlord shall maintain in strict confidence any
information the Tenant (or someone acting on behalf of the
Tenant) submits to the Landlord conceming incidents of
domestic violence, dating violence, sexual assault or stalking,
including the fact that the tenant is a victim of domestic
violence, dating violence, sexual assault, or stalking.

(2) The Landlord shall not allow any individual administering
agsistance on its behalf, or any persons within its employ, to
have access to confidential information unless explicitly
suthorized by the Landlord for reasons that specifically call for
these individuals to have access to the information pursuant to
applicable Federal, State, or local law.

(3} The Larndlord shall not enter confidential information into
any shared database or disclose such information to any other
entity or individual, except to the extent that the disclosure is
requested or consented te in writing by the individual in a

time-limited release; required for use in an eviction
proceeding; or is required by applicable law,

10. Eviction by court action
The owner may only evict the tenant by a court action.

11. Owner notice of grounds

{1} At or before the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that specifies
the grounds for termination of tenancy. The notice may be
included in or combined with any owner eviction notice.

(2} The owner must give the PHA a copy of any owner eviction
notice at the same time the owner notifies the tenant.

(3) Eviction notice means a notice to vacale, or a complaint or
other initial pleading used to begin an eviction action under
State or local law.

12. Lease; Relation to HAP Contract

If the HAP contract terminates for any reason, the lease terminates
automatically.

13. PHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA
terminates program assistance for the family, the lease terminates
automatically,

14, Family Move Out

The tenant must notify the PHA and the owner before the family moves
out of the unit.

15. Security Deposit

a.  The owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of private
market practice, or in excess of amounts charged by
the owner to unassisted temants. Any such PHA-
required restriction must be specified in the HAP
contract.)

b.  When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the depasit,
as reimbursement for any unpaid rent payable by the
tenant, any damages to the unit or any other amounts
that the tenant owes under the lease.

¢.  The owner must give the tenznt a list of all items
charged against the security deposit, and the amount
of each item, After deducting the amount, if any, used
to reimburse the owner, the owner must promptly
refund the full amount of the unused balance to the
tenant,
d. If the security deposit is not sufficient to cover
ameunts the tenant owes under the lease, the owner
may collect the balance from the tenant,

16. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, coler, religion, sex, national origin, age,
familial status or disability in connection with the lease. Eligibility for
HULDY’s programs must be made without regard to actual or perceived
sexual orientation, gender identity, or marital status,

17. Conflict with Other Provisions of Lease

a. The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
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regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher progratn.

b.  In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

18. Changes in Lease or Rent

2. The tenant and the owner may not make any change
in the tenancy addendum. However, if the tenant and
the owner agree to any other changes in the lease,
such changes must be in writing, and the owner
must immediately give the PHA a copy of such
changes. The lease, including any changes, tust be
in accordance with the requirements of the tenancy
addendum,

b.  In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new temancy in accordance with program
requirements and has executed a new HAP contract
with the owner:

(I} If there are any changes in lease
requirements governing lenant or owner
responsibilities for utilities or appliances;

(2) If there are any changes in lease provisions
y 2
governing the term of the lease;

{3)  If the family moves to 2 new unit, even if
the unit is in the same building or complex.

c.  PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

19. Notices

Any notice under the lease by the tenant to the awner or by the owner

to the tenant must be in writing,

20, Definitions

Contract unit. The housing unit rented by the tenant with assistance
under the program.

Family. The persons who may reside in the unit with assistance under
the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner. The PHA pays housing assistance payments to
the owner in accordance with the HAP contract,

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.
{A live-in aide is a person who resides in the unit to provide necessary
supportive services for a member of the family who is a person with
disabilities.)

Housing quality standards (HQS). The HUD minimum quality
standards for housing assisted under the Section 8 tenant-based
programs.

HUD. The U.S. Department of Housing and Urban Development,

HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.

Lease. The written agreement between the owner and the tenant for
the lease of the contract unit (o the tenant. The lease includes the
tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or comptex in which the contract unit

is located, including commen areas and grounds.

Program. The Section 8 housing cheice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to the
owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 14371),

Tenant. The family member {or members) who leases the unit from

the owner.

Vaucher program. The Section § housing choice voucher program.
Under this program, HUD provides funds to a PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be

assisted with rent subsidy for a tenancy under the voucher program.
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Fair Housing/Equal
Opportunity/504/

VAWA/Tenant Rights



Fair Housing/Equal Opportunity/
Reasonable Accommodation (504)/VAWA/Tenant Rights

It is SRHA's policy to comply with Title VI of the Civil Rights Act of 1964, Title VIII of the Civil
Rights Act of 1968, Executive Order 11063, Section 504 of the Rehabilitation Act of 1973, Fair
Housing Act Amendments of 1988, E.O. 13166, the Elliot-Larson Act, HUD’s Equal Access Rule,
The Age Discrimination Act of 1975, Violence Against Women Reauthorization Act of 2005
(VAWA) and any legislation protecting the individual rights of applicants, residents, or staff
which may subsequently be enacted by HUD or the State of Virginia. It is expected and
required that our owner/landlord participants adhere to this same policy.

SRHA will not discriminate because of race, color, religion, national origin, sex, elderliness,
familial status, source of funds, sexual orientation, gender identity, military status, or disability
in the leasing, rental, or other disposition of housing.

“Source of funds” as defined by the Virginia Fair Housing Law means any source that
lawfully provides funds to or on behalf of a renter or buyer of housing, including any
assistance, benefit, or subsidy program, whether such program is administered by a
governmental or nongovernmental entity. (i.e., the Housing Choice Voucher)

Virginia Fair Housing Law states that:

§ 36-96.1. Declaration of policy
A. This chapter shall be known and referred to as the Virginia Fair Housing Law.

B. It is the policy of the Commonwealth of Virginia to provide for fair housing
throughout the Commonwealth, to all its citizens, regardless of race, color, religion,
national origin, sex, elderliness, familial status, source of funds, sexual orientation,
gender identity, military status, or disability, and to that end to prohibit discriminatory
practices with respect to residential housing by any person or group of persons, in order
that the peace, health, safety, prosperity, and general welfare of all the inhabitants of
the Commonwealth may be protected and ensured. This law shall be deemed an
exercise of the police power of the Commonwealth of Virginia for the protection of the
people of the Commonwealth.

§ 36-96.2. Exemptions

A. Except as provided in subdivision A 3 of § 36-96.3 and subsections A, B, and C of
§ 36-96.6, this chapter shall not apply to any single~-family house sold or rented by an
owner, provided that such private individual does not own more than three single-
family houses at any one time. In the case of the sale of any single-family house by a
private individual-owner not residing in the house at the time of the sale or who was
not the most recent resident of the house prior to sale, the exemption granted shall
apply only with respect to one such sale within any 24-month period, provided that
such bona fide private individual owner does not own any interest in, nor is there



owned or reserved on his behalf, under any express or voluntary agreement, title to
or any right to all or a portion of the proceeds from the sale or rentai of, more than
three such single-family houses at any one time. The sale or rental of any such
single-family house shall be exempt from the application of this chapter only if the
house is sold or rented (i) without the use in any manner of the sales or rental
facilities or the sales or rental services of any real estate broker, agent, salesperson,
or of the facilities or the services of any person in the business of selling or renting
dwellings, or of any employee, independent contractor, or agent of any broker,
agent, salesperson, or person and (ii) without the publication, posting, or mailing,
after notice, of any advertisement or written notice in violation of this chapter.
However, nothing herein shall prohibit the use of attorneys, escrow agents,
abstractors, title companies, and other professional assistance as necessary to
perfect or transfer the title. This exemption shall not apply to or inure to the benefit
of any licensee of the Real Estate Board or regulant of the Fair Housing Board,
regardless of whether the licensee is acting in his personal or professional capacity.

Reasonable Accommodation (504) Policy and LEP {limited English proficiency)

It is the policy of SRHA, pursuant to Section 504 of the Rehabilitation Act (if applicable) and the
Federal Fair Housing Act to provide reasonable accommodations and modifications upon
request to all applicants, residents, and employees with disabilities.

SRHA will do its due diligence to identify and eliminate situations or procedures which create a
barrier to equal housing opportunity for all. In accordance with Section 504, SRHA will make
reasonable accommodations for individuals with handicaps or disabilities as well as for
individuals with limited English proficiency (applicants or residents).

Questions and inquiries regarding applicant treatment relative to Title Vi of the Civil Rights Act
of 1964, Title VIII of the Civil Rights Act of 1968, Executive Order 11063, E.O. 13166 or the Fair

Housing Act Amendments of 1988 should be addressed by mail to the following person,
responsible for related policies:

Section 504 Coordinator- SRHA — 540.886.3413
TTY via 711 National Relay

This person is not directly involved in the day-to-day decision-making process involving
admitting applicants to the housing choice voucher program.

Policies Related to Persons with Disabilities

One type of disability discrimination prohibited by the Fair Housing Act is the refusal to make
reasonable accommodation in rules, policies, practices, or services when such accommodation



may be necessary to afford a person with a disability the equal opportunity to use and enjoy a
program or dwelling under the program.

SRHA will ask alt applicants and participants if they require any type of accommodations, in
writing, on the intake application, reexamination documents, and notices of adverse action by
SRHA, by including the following language:

“If you or anyone in your family is a person with disabilities, and you require a specific
accommodation in order to fully utilize our programs and services, please contact the housing
authority.”

Definition of Reasonable Accommodation

A person with a disability may require special accommodations in order to have equal access to
the HCV program. The types of reasonable accommodations SRHA can provide include changes,
exceptions, or adjustments to a rule, policy, practice, or service.

Federal regulations stipulate that requests for reasonable accommodations will be considered
reasonable if they do not create an “undue financial and administrative burden” for the PHA, or
result in a “fundamental alteration” in the nature of the program or service offered. A
fundamental alteration is a modification that alters the essentiai nature of a provider’s
ocperations,

Other Helpful Resources
Virginia Fair Housing Law

https://law.fis.virginia.gov/vacodepopuiarnames/virginia»fair—housing-iaw/

Virginia Residential Landiord and Tenant Act

https://law.Iis.virginia.gov/vacodepopularnames/virginia-residential-landiord-and-tenant-act/

HUD’s HCV Landlord Resources

https://www.hud.gov/program offices/public indian housing/programs/hcv/landlord




Notice of Occupancy Rights under the Violence Against Women Act

The Violence Against Women Act {VAWA} provides protections
for victims of domestic violence, dating violence, sexual
assault, or stalking. VAWA protections are not only available
te women, but are available equally to all individuals
regardless of sex, gender identity, or sexual orientation. The
U.5. Department of Housing and Urban Development (HUD) is
the Federal agency that oversees that HUD's Section 8
Program is in compliance with VAWA. This notice explains
your rights under VAWA,

A HUD-approved certification form is attached to this notice.
You can fitl out this form to show that you are or have been a
victim of domestic viclence, dating violence, sexual assautt,
or stalking, and that you wish to exercise your rights under
VAWA,

PROTECTIONS FOR APPLICANTS

If you otherwise qualify for assistance under HUD's Section 8
Program you cannot be denied admission ar denied assistance
because you are or have been a victim of domestic violence,
dating violence, sexual assault, or stalking,

PROTECTIONS FOR TENANTS

If you are receiving assistance under HUD's Section 8
Program, you may not be denied assistance, terminated from
participation, or be evicted from your rental housing because
you are or have been a victim of domestic violence, dating
violence, sexual assault, or stalking.

Also, if you or an affiliated individual of yours is or has been
the victim of domestic violence, dating violence, sexual
assault, or stalking by a member of your household or any
guest, you may not be denied rental assistance or occupancy
rights under HUD’s Section 8 Program solely on the basis of
criminal activity directly relating to that domestic violence,
dating violence, sexual assault, or stalking, Affiliated
individual means your spouse, parent, brother, sister, or
child, or a person to whom you stand in the place of a parent
or guardian (for example, the affiliated individual is in your
care, custody, or control); or any individual, tenant, or lawful
occupant iving in your household.

REMOVING THE ACCUSED PERPETRATOR FROM THE HOUSEHOLD

Management may divide (bifurcate) your lease in order to
evict the individual or terminate the assistance of the
individual who has engaged in criminal activity {the accused
perpetrator) directly relating to domestic violence, dating
violence, sexual assault, or stalking.

If management chooses to remove the accused perpetrator,
management may not take away the rights of eligible

residents to the unit or otherwise punish the remaining
residents. [f the evicted accused perpetrator was the sole
tenant to have established eligibility for assistance under the
program, management must allow the tenant who is or has
been a victim and other household members to remain in the
unit for a period of time, in order to establish eligibility
under the program or under another HUD housing program
covered by VAWA, or, find alternative housing. The amount
of time allotted to the household is dependent on the housing
program and the eligibility circumstances of the remaining
members of the household. These timeframes are discussed
further in our YAWA Policy.

In removing the accused perpetrator from the household,
management must follow Federal, State, and local eviction
procedures. In order to divide a lease, managerment may, but
is not required to, ask you for documentation or certification
of the incidences of domestic violence, dating violence,
sexual assauit, or stalking.

MOVING TO ANOTHER UNIT

Upon your request, management may permit you to move to
another unit, subject to the availability of other units, and
still keep your assistance.

In order to approve a request, management may ask you to
provide documentation that you are requesting to move
because of an incidence of domestic violence, dating
violence, sexual assault, or stalking.

If the request is a request for emergency transfer, the
housing provider may ask you to submit a written request or
fill out a form where you certify that you meet the criteria
for an emergency transfer under VAWA.,

The criteria are:

(1) You are a victim of domestic violence, dating
violence, sexual assault, or stalking. If your
housing provider does not already have
documentation that you are a victim of domestic
violence, dating violence, sexual assault, or stalking,
your housing provider may ask you for such
documentation, as described in the documentation
section below.

(2} You expressly request the emergency transfer.
Your housing provider may choose to require that
you submit a form, or may accept another written or
oral request.

{3) You reasonably believe you are threatened with
imminent harm from further violence if you
remain in your current unit. This means you have a

We do not discriminate on the basis of disability status in the admission or access to, or treatment or employment in, our federally assisted
programs and activities. If you are disabled and would like to request an accommodation or if you have difficulty understanding English, please
request our assistance and we will ensure that you are provided with meaningful access based on your individual needs. Federal civil rights laws

addressing fair housing prohibit discrimination against applicants or tenants based on one or more of the following classifications: race, color,

national origin, sexual orientation, gender identification, disability, religion, and familial status.
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Notice of Occupancy Rights under the Violence Against Women Act

reason to fear that if you do not receive a transfer
you would suffer violence in the very near future.
OR

You are a victim of sexual assault and the assault
occurred on the premises during the 90-calendar-
day period before you request a transfer, If you
are a victim of sexual assault, then in addition to
qualifying for an emergency transfer because you
reasonably believe you are threatened with
imminent harm from further violence if you remain
in your unit, you may qualify for an emergency
transfer if the sexual assault occurred on the
premises of the property from which you are seeking
your transfer, and that assauit happened within the
90-calendar day period before you expressly request
the transfer.

Management will keep confidential requests for emergency
transfers by victims of domestic violence, dating violence,
sexual assault, or stalking, and the location of any rmove by
such victims and their families.

Management’s emergency transfer plan provides further
information on emergency transfers, and management must
make a copy of its emergency transfer plan available to you if
you ask to see it.

DOCUMENTING You ARE Or HAVE BEEN A VicTim oF DOMESTIC
VIOLENCE, DATING VIOLENCE, SEXUAL ASSAULT OR STALKING

Management can, but is not required to, ask you to provide
documentation to “certify” that you are or have been a
victim of domestic violence, dating viclence, sexual assault,
or stalking. Such request from management must be in
writing, and management must give you at least 14 business
days (Saturdays, Sundays, and Federal holidays do not count)
from the day you receive the request to provide the
documentation. Management may, but does not have to,
extend the deadline for the submission of documentation
upon your request.

You can provide one of the following to management as
documentation. It is your choice which of the following to
submit, if management asks you to provide documentation
that you are or have been a victim of domestic violence,
dating violence, sexual assault, or stalking:

* Acomplete HUD-approved certification form given
to you by management with this notice, that
documents an incident of domestic violence, dating
violence, sexual assault, or stalking. The farm will
ask for your name, the date, time, and location of
the incident of domestic violence, dating violence,

sexual assault, or stalking, and a description of the
incident, The certification form provides for
including the name of the abuser or perpetrator if
the name of the abuser or perpetrator is known and
is safe to provide.

* Arecord of a Federal, State, tribal, territorial or
local law enforcement agency, court, or
administrative agency that documents the incident
of domestic violence, dating violence, sexual
assault, or stalking. Examples of such records
include police reports, protective orders, and
restraining orders, among others.

*  Astatement, which you must sign, along with the
signature of an employee, agent, or volunteer of a
victim service provider, an attorney, a medical
professional or a mental health professional
{collectively, “professional”) from whom you sought
assistance in addressing domestic violence, dating
violence, sexual assault, or stalking, or the effects of
abuse, and with the professional selected by you
attesting under penalty of perjury that he or she
believes that the incident or incidents of domestic
violence, dating violence, sexual assault, or stalking
are grounds for protection.

*  Any other statement or evidence that management
has agreed to accept.

I you fail or refuse to provide one of these documents within
the 14 business days, management does not have to provide
you with the protections contained in this notice.

If management receives conflicting evidence that an incident
of domestic violence, dating violence, sexual assault, or
statking has been committed (such as certification forms from
two or more members of a household each claiming to be a
victim and naming one or more of the other petitioning
household members as the abuser or perpetrator),
management has the right to request that you provide third-
party documentation within thirty 30 calendar days in order
to resolve the conflict. If you fail or refuse to provide third-
party documentation where there is conflicting evidence,
management does not have to provide you with the
protections contained in this notice.

CONFIDENTIALITY

Management must keep confidential any information you
provide related to the exercise of your rights under VAWA,
including the fact that you are exercising your rights under
VAWA,

We do not discriminate on the basis of disability status in the admission or access to, or treatment or employment in, our federally assisted
programs and activities, If you are disabled and would like to request an accommodation or if you have difficuity understanding English, please
request our assistance and we will ensure that you are provided with meaningful access based on your individual needs. Federal civil rights laws

addressing fair housing prohibit discrimination against applicants or tenants based on one or more of the following classifications: race, color,

national origin, sexual orientation, gender identification, disability, religion, and familial status.
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Notice of Occupancy Rights under the Violence Against Women Act

Management must not allow any individual administering
assistance or other services on behalf of management (for
example, employees and contractors) to have access to
confidential information unless for reasons that specifically
call for these individuals to have access to this information
under applicable Federal, State, or local law.

Management must not enter your information into any shared
database or disclose your information to any other entity or
individual. Management, however, may disclose the
information provided if:

*  You give written permission to management to
release the information on a time limited basis.

*  Management needs to use the information in an
eviction or termination proceeding, such as to evict
your abuser or perpetrator or terminate your abuser
or perpetrator from assistance under this program.,

*  Alaw requires management or your landlord to
release the information.

VAWA does not limit management’s duty to honor court
arders about access to or control of the praoperty. This
includes orders issued to protect a victim and orders dividing
praperty among household members in cases where a family
breaks up.

REASONS A TENANT ELIGIBLE FOR OccupPaNCY RIGHTS UNDER VAWA
Mav BE EVICTED OR ASSISTANCE MAY BE TERMINATED

You can be evicted and your assistance can be terminated for
serious or repeated lease violations that are not related to
domestic violence, dating violence, sexual assault, or stalking
committed against you. However, management cannot hold
residents who have been victims of domestic violence, dating
violence, sexual assault, or stalking to a more demanding set
of rules than it applies to residents who have not been
victims of domestic violence, dating violence, sexual assault,
or stalking.

The protections described in this notice might not apply, and
you could be evicted and your assistance terminated, if
management can demonstrate that not evicting you or
terminating your assistance would present a real physical
danger that:

(1) Would occur within an immediate time frame, and
{2} Could result in death or serious bodily harm to other
residents or those who work on the property.

If management can demonstrate the above, management
should only terminate your assistance or evict you if there are
no other actions that could be taken to reduce or eliminate
the threat.

QTHER Laws

VAWA does not replace any Federal, State, or local law that
provides greater protection for victims of domestic violence,
dating violence, sexual assault, or stalking. You may be
entitled to additional housing protections for victims of
domestic violence, dating violence, sexual assault, or stalking
under other Federal laws, as well as under State and local
laws.

NON-COMPLIANCE WITH THE REQUIREMENTS OF THIS NOTICE

You may report a covered housing provider's violations of
these rights and seek additional assistance, if needed, by
contacting or filing a complaint with HUD’s Multifarnily/
FHEQ Office - Baltimore - Northeast Regional Office.

FOR ADDITIONAL INFORMATION

*  You may view a copy of HUDs final YAWA rule at
https://www.gpo.gov/fdsys/pkg/FR-2016-11-
16/pdf/2016-25888. pdf.

e  Additionally, management must make a copy of
HUD’s VAWA regulations available to you if you ask
to see them,

s  For questions regarding VAWA, please contact
property management.

*  For help regarding an abusive relationship, you
may call the National Domestic Violence Hotline at
1-800-799-7233 or, for persons with hearing
impairments, 1-800-787-3224 (TTY).

*  For help for victims of stalking, visit the National
Center for Victims of Crime’s Stalking Resource
Center at https://www.victimsofcrime. org/our-
programs/stalking-resource-center.

We do not discriminate on the basis of disability status in the admission or access to, or treatment or employment in, our federally assisted
programs and activities. If you are disabled and would like to request an accommodation or if you have difficulty understanding English, please
request our gssistance and we will ensure that vou are provided with meaningful access based on your individual needs, Federal civil rights laws

addressing fair housing prohibit discrimination against applicants or tenants based on one or more of the following classifications: race, color,
hational origin, sexual orientation, gender Identification, disability, retigion, and famitial status.
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Certification As a Victim of Domestic Violence, Dating Violence, Stalking or Sexual
Assault

Purpose of Form:
The Violence Against Women Reauthorization Act of 2013 (“VAWA”) protects qualified tenants, participants, and
applicants, and affiliated individuals, who are victims of domestic violence, dating violence, sexual assault, or

stalking from being denied housing assistance, evicted, or terminated from housing assistance based on acts of
such violence against them.

Use of Form:

This is an optional form. An owner or manager presented with a claim for continued or initial tenancy or
assistance based on status as a victim of domestic violence, dating violence, sexual assault, or stalking (herein
referred to as “victim”) has the option to request that the victim document or provide written evidence to

demonstrate that the violence occurred. The victim has the option of either submitting this form or submitting
third-party documentation, such as:

{1} A record of a Federal, State, tribal, territorial, or local law enforcement agency (e.g. police}, court, or administrative
agency; or

(2) Documentation signed by the victim and signed by an employee, agent or volunteer of a victim service provider, an
attorney, a medical professional, or a mental health professional from whom the victim has sought assistance relating
to domestic violence, dating violence, sexual assault, or stalking, or the effects of abuse, in which the professional
attests under penalty of perjury (28 U.S.C. 1746} that he or she believes that the incident of domestic violence, dating

violence, sexual assault, or stalking is grounds for protection under 24 Code of Federal Regulations (CFR) § 5.2005 or
24 CFR 5 5.2009.

Submission of Documentation Deadline;

If this form is used by the victim, the victim must complete and submit it within 14 business days of receiving it
from the owner or manager. This form must be returned to the person and address specified in the written
request for the certification. If the victim does not complete and return this form (or provide third-party
verification) by the 14th business day or by an extension of the date provided by the manager or owner, the
victim cannot be assured s/he will receive VAWA protections.

If the Victim submits this form or 3™ party documentation as listed above, management cannot require any
additional evidence from the Victim.

Confidentiality:

All information provided to an owner or manager concerning the incident(s) of domestic violence, dating
violence, sexual assault, or stalking relating to the victim (including the fact that an individual is a victim of
domestic violence, dating violence, sexual assault, or stalking) shall be kept confidential by the owner or
manager, and such information shall not be entered into any shared database. Employees of the owner, or
manager are not to have access to these details unless to afford or reject VAWA protections to the victim; and
may not disclose this information to any other entity or individual, except to the extent that disclosure is: {i)
reguested or consented to by the victim in writing; (ii) required for use in an eviction proceeding; or {iii)
otherwise required by applicable law.

Today’s Date; Victim’s Name; Name of Person Completing This
Form:

Current Address of Victim:

Names of Person(s) Living
with the Victim:

We do not discriminate on the basis of disabitity status in the admission or access to, or treatment or employment in, our federally assisted programs and
activities. If you are disabled and would tike to request an accommodation or If you have difficulty understanding English, please request our assistance and we
will ensure that you are provided with meaningful access based an your individual needs. Federal ¢ivil rights laws addressing fair housing prohibit
discriminatien against applicants or tenants based on one or more of the following classifications: race, color, nationat origin, sexual orientation, gender
identification, disability, religion, and familial status.
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Certification As a Victim of Domestic Violence, Dating Violence, Stalking or Sexual Assault

Phone Number of Victim: [0 Home ( ) - OcCell ¢ ) - O Work ( ) -
Email address of Victim:

TO BE COMPLETED BY OR ON BEHALF OF THE VAWA VICTIM:

Name of the Perpetrator:
{Note: The Victim is required to provide the name of the perpetrator only if the name
of the perpetrator is safe to provide, and is known to the victim).

Perpetrator’s Relationship to Victim {if any): Does the Victim currently live with the Perpetrator? Y N
(please circle one)

Description of Incident 1
The Victim may provide a description of each incident on a separate sheet if more space is needed.
Date of Incident 1 Location of Incident 1:

Description of Incident 1:
This description may be used by the owner or manager for purposes of evicting the perpetrator. Be as descriptive as possible.

Description of Incident 2
\ (If Applicable)
| Date of Incident 2: Location of Incident 2;

|
L

| Description of Incident 2:

| This description may be used by the owner or manager for purposes of evicting the perpetrator. Be as descriptive as possible.
[ |

Title 18, Section 1001 of the U.5. Code states that a persen is guilty of a felony for knowingly and willingly making false or fraudulent staternents to any department of the United States
Government, HUD, the PHA and any owner (or any employee of HUD, the PHA of the owner) may be subject to penalties for unautharized disclosures or improper uses of information
callected based on the consent form. Use of the information collected based on this verification form is restricted to the purposes cited above. Any person who knowingly or willfully
requests, obtains or discloses any information under false pretenses concerning an applicant or participant may be subject to a misdemeanor and fined nat more than $5,000. Any
applicant or participant affected by regligent disclesure of information may bring civil action for damages, and seek other relief, as may be appropriate, against the officer or employee
of HUD, the PHA or the owner responsible for the unauthorized disclosure or improper use. Penalty provisions for misusing the sacial security number are contained in the **Social
Security Act at 208 (a) {6), {7) and (8). Violation of these provisions are cited as violations of 42 U.5.C. 408 (a) (6), (7) and (8).

Public Reporting Burden: The public reporting burden for this collection of information is estimated to average 1 hour per response. This includes the time for
collecting, reviewing, and reporting the dafa. The infarmation provided is to be used by the housing provider to request certification that the dpplicant or
tenant is a victim of domestic violence, dating violence, sexual assault, or staiking. The information is subject to the confidentiality requirements of YAWA.

This agency may not collect this information, and you are not required to complete this foerm, unless it displays a currently valid Office of Management and
Budget controf number.

This is to certify that the information provided on this form is true and correct to the best of my knowledge and recollection, and
that the individual named above in Item 2 is or has been a victim of domestic violence, dating violence, sexual assault, or stalking. |
acknowledge that submission of false information could jeopardize program eligibility and could be the basis for denial of admission,

termination of assistance, or eviction. In addition, providing false information may prompt management to notify HUD and
pursue civil action related to fraud based on HUD requirements.

Please Print Name:

Signature: Executed on {Date):

We do not discriminate on the basis of disability status in the admission or daccess to, or tregtment or employment in, our federatly assisted
programs and activities. If you are disabled and would like to request an accommodation or if you have difficulty understanding English,
please request our assistance and we will ensure that you are provided with meaningful access based on your individual needs. Federal civil
rights laws addressing fair housing prohibit discrimination against applicants or tenants based on one or more of the following
classifications: race, color, national origin, sexual orientation, gender identification, disability, refigion, and fomitial status.
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HUD’s regulations requiring equal access to LGBT
persons include the following:

*  Ageneral equal access provision which requires
housing that is funded by HUD or subject to
a mortgage insured by the Federal Housing
Administration (FHA) to be made available without
regard to actual or perceived sexual orientation,
gender identity, or marital status;

*  Clarification that the terms “family” and “household”
as used in HUD programs, include persons regardless
of actual or perceived sexual orientation, gender
identity, or marital status;

*  Prohibition on owners and operators of HUD-funded
housing or housing insured by FHA from asking
about an applicant’s or occupant’s sexual orientation
or gender identity for the purpose of determining
eligibility or otherwise making housing available; and

*  Prohibition on FHA lenders from taking into account
actual or perceived sexual orientation or gender
identity in determining the adequacy of a potential
borrower’s income.

If you believe a housing provider or FHA-insured lender
violated this rule or otherwise denied housing to someone
because of actual or perceived sexual orientation, gender
identity, or marital status, contact your local HUD office
5 or HUD'’s Office of Fair Housing and Equal Opportunity for
help at (800) 669-9777 or (800) 927-9275 (TTY).

3= EQUAL HOUSING
OPPORTUNRITY

www.hud.gov/Igbthousingdiscrimination




g T % Virginia Statement of Tenant Rights and Responsibilities under the
& Virginia Manufactured Home Lot Rental Act as of July 1, 2021

This is a summary of tenants’ rights and responsibilities under the Virginia Manufactured Home Lot Rental Act. This
summary does not modify your lease or Virginia law. A lease cannot give up a tenant’s rights under the law. The
information below is not intended as legal advice. Tenants with questions are encouraged to contact their local legal aid
program at (866) 534-5243 or valegalaid.org/find-legal-help.

Coverage:

The Virginia Manufactured Home Lot Rental Act (YMHLRA) applies fo manufactured home parks upon which five or more manufucured
homes are located on a confinual, nonrecreational basis. {§55.1-1 300)

Tenant Rights
Written lease:
Under the VMHLRA, a landlord is required to provide a fenant o written lease of nof less than one year. The lease will automafically renew for

one year unless the landlord gives writien nofice fo the fenant of any change in the terms of the lease of least 60 days before the lease ends.
(85511301, 1302)

Discdlosure:

Alandlord must reveal certoin information fo the fenant, induding any visible evidence of mold (§55.1-1215), the name and address of the
owner or property manager (§55.1-1216) and nofice of sale or foredosure of the praperty (8555.1-1216, 1237).

Security Deposit:
Alandlord may require a security deposit of up fo two month's rent, {§55.1-1302, §55.1-1226)

Fees:

Alandlord shall not demand or collect an entrance fee; a commission on the sale of « manufactured home in the park {unless the tenant

employs the landlord to perform a service in connedtion with the sale}; a fee for cable, infernet, or satellite service unless the landlord is the
service provider; or an exit fee. (§55.1-1306)

Access:

Alandlord must allow a guest orinvitee of the fenant free access fo the fenant's manufactured home site without charge or regisiration.
(8551-1306)

Sale or Rental of Manufuactured Home in the Park:
Alandlord shall not unrensonably reuse or restrictthe sole or rental of a manufactured home in the park. (§55.1-1310)

Fit and Habitable Manufacdured Home Park:

Atenant hos the right to a fit and hebitable manufuctured home park in accordance with laws about health, safety, and zoning in manufae-
fured home parks. The landlord must make all repairs needed fo keep the manufaciured home park fit and habitable. (§55.1-1 303) To
enforce the rightto get repairs, a fenant must be current in rent, give the landlord writien nofice and wait o reasonable period. I repairs are not

made, a fenant can file o Tenant's Asserfion in General Distict Court, This must be Hled no later than five days affer rent is due. There is no rent
withholding in Virginia, except under repair and dedud. (§55.1- 311, §55.1-1244)

Repair and Deduct:

tfan issue on the property affedtslfe, health, safeiy, or seriously affects habitabiliy, und a landlord has not hegun to address it within 14
days ofter written nofice from the fenant, the fenant may contract fo have the repair dene by a licensed contractor ot o cost of not more than
51,500, or one month's rent, whichever is more. The fenant may deduct the actual cost of the repair from the rent. The tenant must send the




landlord on itemized invoice and a receipt for payment fo the contrador for the work, along with any payment of remaining rent owed.
(85511311, §551-1244.1)

Eviction:

Alandlord may not evict o tenant without following the court evicion process. The landlord fist sends a wrtien nofice and next he londlord
files on unlawful deainer lowsuit. The kindlord must get @ court order of possession, followed by o Wit of Eviction that s served by the
Shestff. {§55.1-1311, §55.1-1245, 1252) Atenant not getting peid dueto a federal shutdown of 14 or more days can get an eviction lowsuit
for nonpayment of rent postponed for 60 days. (§44-209)

Reasons for Eviction:

Alondlord may evict a fenant only for nonpayment of rent: violafion of a building or housing code; violation of the leass or law affecting
health, safety, or welfare; or two or more lease violuions in a 6 menth period. (§55.-1315)

Redemption (Pay and Stay):

After an unlawhul detainer lawsut for nonpayment of rentis filed, o fenant has the right to pay o a zere balance on or before the court date
and have the lowsut dismissed. Afer @ court ssues a judgment of possession, a tenant has the right fo pay to a zero bafance up to 48 hours
before the Sheriff’s eviciion and have the evicion cancelled. Ifthe landlord has 5 or more rentals, @ tenant may use these rights at any fime.
ttthe landlord hos 4 or fewer rentals, a tenant may use one of these rights only once in o 12:month period. {§55.1-1311, §55.1-1250)

Notice of Intent to Sell:

Alandlord who wants who wants to sellthe park must give 90 days’ advance nofice fo each fenant and fo the Department of Housing and
Community Development (DHCD). If the landlord receives an offer to purchase, the landlord must give 60 days' advance nofice to each
tenant and to DHCD, and consider offers from group of ot least 25% of park residents, (§55.1-1308.2)

Notice of Intent to Sell o Buyer who will Chunge its Use:

Alandlord who wants who wants fo sellthe park to  buyer wh wil change its use must give 180 days’ edvance nofice to each tenant. Within
the 180-day period, the landlord must give each resident $2,500in relocafion expenses (except in Planning District 8 - most of northern
Virginie- this amount is $3,500). Relocation expenses are sfipulated on a written agreement between the landlord and the resident fo remove
the home from the park. (§55.1-1308.1)

Tenant Responsibilities
Charges:

Under the written lease, the charges the tenant must pay are limited o fxed rent, utilties supplied by the landlord, and other rensonable
services and fucifies supplied by the landlord. (§55.1-1301)

Maintain Fit und Habitable Exterior and Home Lot:

The tenant must keep the exterior of the manufactured home and the manufadtured home lot s dean and safe os conditions allow and in
accordance with laws affecing manufactured home owners and fenans. (§55.11304)

Fair Housing:

The tenant may have a right fo file a fuir housing complaint i the landlord or property manager violates the Virginia Fair Housing Ad.
(836.96.] et seq)

COVID-19 Relief:

Atenant not getting paid due to the state of emergency declared by the Gavernor for the COVID-19 virus can get an evicion fawsuit for

nonpayment of rent postponed for 60 days by showing up on their court date and providing writien proof within 90 days afer the Governor
ends the dedlaration of emergency. (§44-209)



% Acknowledgement of Receipt of Statement of
=27 Tenant Rights and Responsibilities

I accordonce with Secion §55.1-1303 of th Code of Virginia, the undersined paries hereby acknowledge that with respectfo the dwelling unit known as:

the Lundlord has provided fo the Tenant and the Tenant has received the Statement of Tenanf Ri
Virginia Depariment of Housing and Community Develo

pursuant to Section §36-139 Code of Virginia.

ghts ond Responsibiliies developed by the

pment and posted on its website {dhed virginia.gov,/landlord4enant resources)

I

Landlord Signature Printed Name Date
Landlord Agent (if applicable) Printed Name Date
Tenant Signature Printed Name Date
Tenant Signature Printed Name Date
Tenant Signature Printed Name Date

Tenant Signature

Printed Name

Date



Will Your Unit Qualify?



Will Your Unit Qualify?

There are some guidelines we must follow when making a determination of whether or not a
unit will work with a participants voucher under the Housing Choice Voucher program.

INFORMATION WE MUST CONSIDER
(it all starts with the Request for Tenancy Approval form):

Requesting Tenancy Approval:

After an applicant family is issued a voucher, they must locate an eligible unit, with an owner or
landlord willing to participate in the voucher program {that’s you!). Once they find a suitable
unit and the owner is willing to lease the unit under the program, the owner and family must
request SRHA to approve the assisted tenancy in the selected unit. In order to do this, the
owner and the family MUST submit the following documents to SRHA:

¢ Completed Request for Tenancy Approval (RFTA) (see the “What We Need From You”
section)

* Copy of the PROPOSED LEASE, including the HUD-prescribed Tenancy Addendum (see
the “What We Need From You” section)

What is a Request for Tenancy Approval (RfTA)?
Front of RfTA:

The RfTA contains important information about the rental unit selected by the family, including
the unit address, number of bedrooms, structure type, year constructed, utilities included in
the rent, and the requested beginning date of the lease. This information is necessary for SRHA
to be able to determine whether to approve the assisted tenancy in this unit.

Back of RfTA:

Owners must certify to the most recent amount of rent charged for the unit and provide an
explanation for any difference between the prior rent and the proposed rent.

Owners must certify that they are not the parent, child, grandparent, grandchild, sister or
brother of any member of the household, unless SRHA has granted a request for reasonable
accommodation for a person with disabilities who is a member to the tenant household.

For units constructed prior to 1978, owners must either:

1. Certify that the unit, common areas, and exterior have been found to be free of lead-
based paint by a certified inspector; or
2. Attach a lead-based paint disclosure statement.



Other requirements for the RfTA:

* The RfTA MUST be signed by both the Head of Household and the Owner/Landlord.
* The owner may submit the RfTA on behalf of the household.
* Completed RfTA’s (including the proposed dwelling [ease) must be submitted as hard
copies in one of the following ways:
O in person: 900 Elizabeth Miller Garden, Staunton, VA 24401
© By mail: SRHA, ATTN: Audra, 900 Elizabeth Miller Gardens, Staunton, VA 24401
o By Fax: ATTN: Audra, 540-885-5414
o By email: ahutchens@stauntonrha.org
* Both the RfTA and the proposed lease must be submitted no later than the expiration
date stated on the Voucher.
¢ The household may not submit, and SRHA will not process, more than one (1) RfTA at a
time.
®  When the family or owner submits the RfTA, it will be reviewed for completeness, If it is
incomplete, lacking signatures, or not accompanied by a proposed dwelling lease, SRHA
will notify the household and owner of the deficiencies by phone, email or fax due to
the time-sensitive nature of the tenancy approval process. Missing information and/or
missing documents will only be accepted by one of the methods above. SRHA will not
accept missing information over the phone.
¢ When the RfTA and proposed lease are received, SRHA will review the terms of the RfTA
for consistency with the terms of the proposed lease. In other words, they MUST match.
If they do not, SRHA will notify the household and owner of the discrepancies by phone,
email or fax due to the time-sensitive nature of the tenancy approval process.
Correction will only be accepted by one of the methods above, SRHA will not accept
corrections to the RfTA and/or proposed lease over the phone.

Payment Standards

The Payment Standard dictates the maximum subsidy payment a family can receive from SRHA
each month. Payment standards are based fair market rents (FMRs) published annually by HUD.
FMRs are set at a percentile within the rent distribution of standard quality rental housing units
in each FMR area. For most jurisdictions, FMRs are set at the 40th percentile of rents in the
market area, SRHA reviews its payment standards each year.

We must make sure that the contract rent for your unit plus the utility allowance (gross rent) is
at or under the payment standard determined for the family based on subsidy standards (family
size). The gross rent can go over the payment standard, but the family has to pay their share of
30% plus anything over the payment standard. That total cannot exceed 40% of their income,
or it creates a rent burden. If there is a rent burden, we cannot assist with that unit.



Utility Allowances

The Utility Allowance specifies how a family’s payment should be adjusted to account for
tenant-paid utilities. They are determined based on the typical cost of utilities and services paid
by energy-conservative households that occupy housing of similar size and type in the same
focality. SRHA reviews its schedule of utility allowances each year. The utility allowance for the
unit will be determined according to how you fill out the RfTA.

Eligible Units

There are a number of criteria that a dwelling unit must meet in order to be eligible for
assistance under the voucher program. Generally, a voucher-holder family may choose any
available rental dwelling unit on the market in SRHA’s Jurisdiction. This includes the dwelling
unit in which they are currently occupying.

SRHA’s Jurisdiction

¢ City of Staunton
* Augusta County

© Augusta Springs
Buffalo Gap
Churchville
Craigsville
Crimora
Dooms
Fishersville
Fort Defiance
Greenville
Grottoes (the Augusta County part only)
Jolivue
Lyndhurst
Middlebrook
Mint Spring
Mt. Sidney
Mt. Solon
New Hope
Raphine (the Augusta County part only)
Sherando
Steeles Tavern
Stuarts Draft
Swoope
Verona

¢ 0 0 CO0C 000000000000 0000 0



o Waynesboro (the Augusta County part only)
o West Augusta
o Waeyers Cave

Ineligible Units
SRHA may not assist a unit under the voucher program if the unit is:

* A public housing or indian housing unit

* Aunit receiving project-based assistance under section 8 of the 1937 Act (42 US.C.
1437f)

* Nursing homes, board and care homes, or facilities providing continual psychiatric
medical, or nursing services

¢ College or other school dormitories

¢ Units on the grounds of penal, reformatory, medical, mental, and similar public or
private institutions

* Aunit occupied by its owner or by a person with any interest in the unit

*

Housing Quality Standards (HQS)/Inspections

In order to be eligible, the dwelling unit must be in decent, safe and sanitary condition. This
determination is made using HUD's Housing Quality Standards (HQS) and/or equivalent state or
local standards approved by HUD. (see the A Good Place to Live! Booklet in this section for
room-by-room HQS guidelines, as well as a sample inspection Checklist) PLEASE KEEP IN MIND:
HUD’s Offices of Public and Indian Housing, Multifamily Housing Programs, and Lead Hazard
Control and Healthy Homes posted a joint Notice on February 2, 2022, requiring carbon

monoxide alarms or detectors in their HUD-assisted housing programs starting December 27,
2022. See entire PIH Notice at:

https://www.hud.gov/sites/dfiles/OCHCO/documents/ZOZZ-Olpihn.pdf

After the RfTA and proposed lease have been approved, SRHA’s HQS Inspector will schedule an
inspection of the unit to make sure it meets the HQS requirements. If it fails, you will have the
option to make the repairs necessary for the unit to pass inspection. If the unit doesn’t pass
inspection, and you are unwilling or unable to make the necessary repairs, we cannot approve
the unit for the voucher holder, and they would be advised to continue their search.

HQS inspections will then take place on an annual or every-other-year basis. You and your
tenant MUST allow the inspections in order to remain in compliance with the program.



Rent Reasonableness

No HAP contract can be approved until SRHA has determined that the rent for the unit is
reasonable. The purpose of the rent reasonableness test is to ensure that a fair rent is paid for
each unit rented under the HCV program. The rent must be reasonable in relation to
comparable unassisted units in the area and must not be in excess of rents charged by the
owner for comparable, unassisted units on the same premises. Rent reasonableness is
determined by SRHA as part of the unit approval process.



U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

A Good Place
to Live!



Introduction

Having a good place to live is important. Through your Public Housing Agency (or PHA) the Section 8
Certificate Program and the Housing Voucher Program help you to rent a good place. You are free to
choose any house or apartment you like, as long as it meets certain requirements for quality. Under
the Section 8 Certificate Program, the housing cannot cost more than the Fair Market Rent. However,
under the Housing Voucher Program, a family may choose to rent an expensive house or apartment
and pay the extra amount. Your PHA will give you other information about both programs and the way
your part of the rent is determined.

Housing Quality Standards

Housing quality standards help to insure that your home will be safe, healthy, and comfortable. In the
Section 8 Certificate Program and the Housing Voucher Program there are two kinds of housing
quality standards.

Things that a home must have in order approved by the PHA, and

Additional things that you should think about for the special needs of your own family. These are
items that you can decide.,

The Section 8 Certificate Program and Housing Voucher Program

The Section 8 Certificate Program and Housing Voucher Program allow you to choose a house or
apartment that you like. It may be where you are living now or somewhere else. The must have
standards are very basic items that every apartment must have. But a home that has all of the must
have standards may still not have everything you need or would like. With the help of Section 8
Certificate Program or Housing Voucher Program, you should be able to afford a good home, so you
should think about what you would like your home to have. You may want a big kitchen or a lot of
windows or a first floor apartment, Worn wallpaper or paint may bother you. Think of these things as
you are looking for a home. Please take the time to read A Good Place to Live. If you would like to
stay in your present home, use this booklet to see if your home meets the housing quality standards.
If you want to move, use it each time you go to look for a new house or apartment, and good luck in
finding your good place to live.

Read each section carefully. After you find a place to live, you can start the Request for Lease
Approval process. You may find a place you like that has some problems with it. Check with your
PHA about what to do, since it may be possible to correct the problems.

The Requirements

Every house or apartment must have at least a living room, kitchen, and bathroom. A one-room
efficiency apartment with a kitchen area is all right. However, there must be a separate bathroom for

the private use of your family. Generally there must be one living/sleeping room for every two family
members.



1. Living Room

The Living Room must have:

Ceiling
A ceiling that is in good condition.

» Not acceptable are large cracks or holes that aliow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster.

Walls
Walls that are in good condition.

* Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster,

Electricity
At least two electric outlets, or one outlet and one permanent overhead light fixture.

Do not count table or floor lamps, ceiling lamps plugged into a socket, and extension cords: they are
not permanent.

* Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Floor
A floor that is in good condition.

* Not acceptable are large cracks or holes, missing or warped floorboards or covering that could
cause someone to trip.

Window
At least one window. Every window must be in good condition.

* Not acceptable are windows with badly cracked, broken or missing panes, and windows that do
not shut or, when shut, do not keep out the weather.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that cannot be reached from the ground. A
window that cannot be opened is acceptable.



Paint

* No peeling or chipping paint if you have children under the age of seven and the house or
apartment was built before 1978.

You should also think about:

* The types of locks on windows and doors
-- Are they safe and secure?
-- Have windows that you might like to open been nailed shut?

* The condition of the windows.
-- Are there small cracks in the panes?

* The amount of weatherization around doors and windows.
-- Are there storm windows?
-- Is there weather stripping? If you pay your own utilities, this may be important.

* The location of electric outlets and light fixtures,

¢ The condition of the paint and wallpaper
-- Are they worn, faded, or dirty?

* The condition of the floor.
-- Is it scratched and worn?






2. Kitchen

The Kitchen must have:

Ceiling
A ceiling that is in good condition.

* Not acceptable are large cracks or holes that allow drafts, severe bulging, iarge amounts of loose
or falling surface material such as plaster.

Storage
Some space to store food.

Electricity
At least one electric outlet and one permanent light fixture.

Do not count tabie or floor lamps, ceiling lamps plugged into a socket, and extension cards; they are
not permanent,

* Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Stove and Oven
A stove (or range) and oven that works (This can be supplied by the tenant)

Floor
A floor that is in good condition.

Not acceptable are large cracks or holes, missing or warped floorboards or covering that could cause
someone to trip.

Preparation Area
Some space to prepare food.

Paint

No peeling or chipping paint if you have children under the age of seven and the house or apartment
was built before 1978.

Window
If there is a window, it must be in good condition.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public

hallway, a fire escape, porch or other outside place that can be reached from the ground. A window
that cannot be opened is acceptable.



Walls
Walls that are in good condition.

» Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster.

Serving Area
Some space to serve food.

* A separate dining room or dining area in the living room is all right.

Refrigerator
A refrigerator that keeps temperatures low enough so that focd does not spoil. (This can be supplied
by the tenant.)

Sink
A sink with hot and cold running water.

* A bathroom sink will not satisfy this requirement,

You should also think about:

¢ The size of the kitchen.

* The amount, location, and condition of space to store, prepare, and serve food. Is it adequate for
the size of your family?

» The size, condition, and location of the refrigerator. Is it adequate for the size of your family?
» The size, condition, and location of your sink.
» Other appliances you would like provided.

e Extra outlets.



Ceiling

Refrierator

ing
\




3. Bathroom

The Bathroom must have:

Ceiling
A ceiling that is in good condition.

* Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster.

Window
A window that opens or a working exhaust fan.

Lock
A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that can be reached from the ground.

Toilet
A flush toilet that works.

Tub or Shower
A tub or shower with hot and cold running water.

Floor
A floor that is in good condition.

* Not acceptable are large cracks or holes, missing or warped floorboards or covering that could
cause someone to trip.

Paint

* No chipping or peeling paint if you have children under the age of seven and the house or
apartment was built before 1978.

Walls
Walls that are in good condition.

» Not acceptable are large cracks or holes that aliow drafts, severe bulging or leaning, large
amounts of loose or falling surface such as plaster.



Electricity
At least one permanent overhead or wall light fixture.

» Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Sink
A sink with hot and cold running water.

* Akitchen sink will not satisfy this requirement.

You should also think about:

» The size of the bathroom and the amount of privacy.

* The appearances of the toilet, sink, and shower or tub.

* The appearance of the grout and seal atong the floor and where the tub meets the wall.
» The appearance of the floor and walls.

» The size of the hot water heater.

¢ A cabinet with a mirror.






4. Other Rooms

Other rooms that are lived in include: bedrooms, dens, halls, and finished basements or enclosed,

heated porches. The requirements for other rooms that are lived in are similar to the requirements for
the living room as explained below.

Other Rooms Used for Living must have:

Ceiling
A ceiling that is in good condition.

» Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster,

Walls
Walls that are in good condition.

» Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster.

Paint

* No chipping or peeling paint if you have children under the age of seven and the house or
apartment was built before 1978.

Electricity in Bedrooms
Same requirement as for living room.

In All Other Rooms Used for Living: There is no specific standard for electricity, but there must be
either natural illumination (a window) or an electric light fixture or outlet.

Floor
A floor that is in good condition.

» Not acceptable are large cracks or holes, missing or warped fioorboards or covering that could
cause someone to trip.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that can be reached from the ground.



Window

At least one window, which must be openable if it was designed to be opened, in every rooms used
for sleeping. Every window must be in good condition.

* Not acceptable are windows with badly cracked, broken or missing panes, and windows that do
not shut or, when shut, do not keep out the weather.

Other rooms that are not lived in may be: a utility room for washer and dryer, basement or porch.
These must be checked for security and electrical hazards and other possible dangers (such as walls
or ceilings in danger of falling), since these items are important for the safety of your entire apartment.
You should also look for other possible dangers such as large holes in the walls, floors, or ceilings,
and unsafe stairways. Make sure to look for these things in all other rooms not lived in.

You should also think about:

e What you would like to do with the other rooms.
-- Can you use them the way you want to?

» The type of locks on windows and doors.
-- Are they safe and secure?
-- Have windows that you might like to open been nailed shut?

e The condition of the windows.
-- Are there small cracks in the panes?

* The amount of weatherization windows.
-- Are there storm windows?

- Is there weather-stripping? If you pay your own utilities, this may be important.
» The location of electric outlets and light fixtures.

» The condition of the paint and wallpaper
-- Are they worn, faded, or dirty?

e The condition of the floors.
-- Are they scratched and worn?






9. Building Exterior,
Plumbing, and Heating

The Building must have:

Roof

A roof in good condition that does not leak, with gutters and downspouts, if present, in good condition
and securely attached to the building.

* Evidence of leaks can usually be seen from stains on the ceiling inside the building.

Outside Handrails

Secure handrails on any extended length of stairs (e.g. generally four or more steps) and any
porches, baiconies, or decks that are 30 inches or more above the ground,

Walis

Exterior walls that are in good condition, with no large holes or cracks that would let a great amount of
air get inside.

Foundation
A foundation in good condition that has no serious leaks.

Water Supply

A plumbing system that is served by an approvable public or private water supply system. Ask the
manager or owner.

Sewage

A plumbing system that in connected to an approvable public or private sewage disposal system. Ask
the manager or owner.

Chimneys
No serious leaning or defects (such as big cracks or many missing bricks) in any chimneys.

Paint

No cracking, peeling, or chipping paint if you have children under the age of seven and the house or
apartment was built before 1978.

» This includes exterior walls, stairs, decks, porches, railings, windows, and doors.



Cooling

Some windows that open, or some working ventilation or cooling equipment that can provide air
circulation during warm months.

Plumbing

Pipes that are in good condition, with no leaks and no serious rust that causes the water to be
discolored.

Water Heater
A water heater located, equipped, and installed in a safe manner. Ask the manager.

Heat
Enough heating equipment so that the unit can be made comfortably warm during cold months.

» Not acceptable are space heaters (or room heaters) that burn oil or gas and are not vented to a
chimney. Space heaters that are vented may be acceptable if they can provide enough heat,

You should also think about:
¢ How well maintained the apartment is.

» The type of heating equipment.
--Will it be able to supply enough heat for you in the winter, to ali rooms used for living?

» The amount and type of weatherization and its affect on utility costs.
-- Is there insulation?
-- Are there storm windows?
-- Is there weather-stripping around the windows and doors?

* Air circulation or type of cooling equipment (if any).
-- Will the unit be cool enough for you in the summer?



Note: You may not be able to
check these items yourself,
but the PHA Inspector will
check them for you when the
unit is inspected.
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6. Health and Safety

The Building and Site must have:

Smoke Detectors

At least one working smoke detector on each level of the unit, including the basement. if any member
of your family is hearing-impaired, the smoke detector must have an alarm designed for hearing-
impaired persons.

Fire Exits

The building must provide an alternate means of exit in care of fire (such as fire stairs or exit through
windows, with the use of a ladder if windows are above the second floor).

Elevators
Make sure the elevators are safe and work properly.

Entrance

An entrance from the outside or from a public hall, so that it is not necessary to go through anyone
else's private apartment to get into the unit.

Neighborhood
No dangerous places, spaces, or things in the neighborhood such as:

» Nearby buildings that are falling down
* Unprotected cliffs or quarries
* Fire hazards

» Evidence of flooding

Garbage
No large piles of trash and garbage inside or outside the unit, or in common areas such as hallways.

There must be a space to store garbage (until pickup) that is covered tightly so that rats and other
animals cannot get into it. Trash should be picked up regularly.

Lights
Lights that work in all common hallways and interior stairs.

Stairs and Hallways

Interior stairs with railings, and common hallways that are safe and in good condition. Minimal
cracking, peeling or chipping in these areas.



Pollution
No serious air pollution, such as exhaust fumes or sewer gas.

Rodents and Vermin
No sign of rats or large numbers of mice or vermin (like roaches).

For Manufactured Homes: Tie Downs

Manufactured homes must be place on the site in a stable manner and be free from hazards such as
sliding or wind damage.

You should also think about:

¢ The type of fire exit.
--Is it suitable for your family?

* How safe the house or apartment is for your family.
» The presence of screens and storm windows.
¢ Services in the neighborhood.
--Are there stores nearby?
--Are there schools nearby?
--Are there hospitals nearby?
--Is there transportation nearby?
* Are there job opportunities nearby?

» Wil the cost of tenant-paid utilizes be affordable and is the unit energy-efficient?

» Be sure to read the lead-based paint brochure give to you by the PHA or owner, especially if the
housing or apartment is older (built before 1978).



Note: You may not be able to
check these items listed here
yourself, but the PHA Inspector
will check them for you when
the unit is inspected.

Rodents and
Vermin




Now that you have finished this booklet, you know that for a house or apartment to be a good place to
live, it must meet two kinds of housing quality standards:

» Things it must have in order to be approved for the Section 8 Rental Ceriificate Program and the
Rental Voucher Program.

* Additional things that you should think about for the special needs of your family.
You know that these standards apply in six areas of a house or apartment.

Living Room

Kitchen

Bathroom

Other Rooms

Building Exterior, Plumbing and Heating
Health and Safety

DO =

You know that when a house or apartment meets the housing quality standards, it will be safe,
healthy, and comfortable home for your family. it will be a good place to live.

After you find a good place to live, you can begin the Request for Lease Approval process. When
both you and the owner have signed the Request for Lease Approval and the PHA has received it, an
official inspection will take place. The PHA will inform both you and the owner of the inspection
resulits.

If the house or apartment passed, a lease can be signed. There may still be some items that you or

the PHA would like improved. If so, you and your PHA may be able to bargain for the improvements
when you sign the lease. If the owner is not willing to do the work, perhaps you can get him or her to
pay for the materials and do if yourself.

It the house or apartment fails, you and/or your PHA may try to convince the owner to make the
repairs so it will pass. The likelihood of the owner making the repairs may depend on how serious or
costly they are.

If it fails, all repairs must be made, and the house or apartment must be re-inspected before any
lease is signed. If the owner cannot or will not repair the house or apartment, even if the repairs are
minor, you must look for another home. Make sure you understand why the house or apartment
failed, so that you will be more successful in your next search.



Responsibilities of the Public Housing Authority:

Ensure that all units in the Section 8 Certificate Program and the Housing Voucher Program meet
the housing quality standards.

Inspect unit in response to Request for Lease Approval. Inform potential tenant and owner of
results and necessary actions.

Encourage tenants and owners to maintain units up to standards.

Make inspection in response to tenant or owner complaint or request. Inform the tenant and owner
of the results, necessary actions, and time period for compliance.

Make annual inspection of the unit to ensure that it still meets the housing quality standards.
Inform the tenant and owner of the results, necessary actions, and time period for compliance.

Responsibilities of the tenant:

Live up to the terms of your lease.
Do your part to keep the unit safe and sanitary.
Cooperate with the owner by informing him or her of any necessary repairs.

Cooperate with the PHA for initial, annual, and complaint inspections.

Responsibilities of the owner:

Comply with the terms of the lease.
Generally maintain the unit and keep it up to the housing quality standards outlined in this booklet.
Cooperate with the tenant by responding promptly to requests for needed repairs.

Cooperate with the PHA on initial, annual, and complaint inspections, including making necessary
repairs.



Housing Quality Standards (HQS) - Frequently Asked Questions

What is the purpose of Housing Quality Standards?

The goal of the Housing Choice Voucher (HCV) program is to provide “decent, safe and
sanitary” housing at an affordable cost to low-income families. Housing Quality Standards
help HUD and local Public Housing Authorities (PHAs) accomplish that goal by defining
"standard housing” and establishing the minimum quality criteria necessary for the health
and safety of program participants. All HCV housing units must meet these housing quality
standards in order to participate in the HCV program.

What are the 13 key aspects of housing quality covered by performance
requirements and acceptability criteria in the HQS?
The 13 key aspects of housing quality covered by the HQS include:

Sanitary facilities;

» + Interior air quality;
« Food preparation and refuse + Water supply;

disposal; + Llead-based paint;
+ Space and security; s Access;
¢ Thermal environment; + Site and neighborhood;
» Illumination and electricity; ¢ Sanitary condition; and
s Structure and materials; e Smoke Detectors.

How are Housing Quality Standards enforced?

HQS inspections are conducted by PHA staff and contractors to ensure that potential and
current HCV housing units meet the minimum performance and acceptability criteria for
each of the 13 key housing quality aspects.

When do HQS inspections occur?

HQS inspections come in three different varieties. Initial Inspections occur when a voucher
holder indicates to their PHA that they desire to lease a specific housing unit. The unit must pass the
initial inspection before the execution of the assisted lease and housing assistance payments (HAP)
contract and the initiation of payments. Annual Inspections occur once a year on housing units that are
currently under lease by an HCV participant family. Annual inspections ensure that HCV housing units
continue to meet HQS throughout the tenancy of the HCV participant family, Special Inspections may be
complaint inspections or quality control inspections. Complaint inspections occur when a tenant, owner,
or member of the public complains about the condition of an HCV housing unit. Quality control
inspections examine a sample of housing units within a give PHA’s jurisdiction each year and occur
throughout the year,

Where can I read more about Housing Quality Standards?

Please see Chapter 10 of the Housing Choice Voucher Program Guidebook for more

infermation on HQS.

What regulations cover Housing Quality Standards?
Regulations are found at 24 CFR 982,



Housing Quality Standards (HQS) Initial Inspection Flowchart

Initial Inspections

When the family finds a unit that they wish to occupy and reaches an agreement with the landlord over the lease
terms, the PHA must inspect the dwelling and determine that the unit meets Housing Quality Standards [HQS).
Landlords may want to review HUD's list of Erequently Asked Questions about HQS. Landlords may also want to

contact their PHA(s), as they may be able to find useful information such as common HQS non-life-threatening
(NLT) and life-threatening deficiencies.

standards for the area that the rental is located

NLT DEFICIENCIES | LIFE-THREATENING DEFICIENCIES |
- ——

Landlord enters into Housing Assistance |
Payments [HAP)* contract with the PHA
and begins to receive HAPs

PHA also notifies family of NLT deficiencies and gives
them an opportunity to accept or decline, [f they accept,
landlord makes repairs within the required 30 days and

schedules re-inspection or submits evidence of corrected

deficiencies through alternative means®

Unit passes after re-inspection?
Landlord enters into HAP contract with | According to the PHA's policy, the landlord may have
the PHA and begins to receive HAPs ' the option to make any repairs within a PHA-approved

timeframe and schedule a second re-inspection

PHA follows its policy on when to terminate HAP
contract for landlord non-compliance with HQS

The landlord
makes repairs
within 24 hours
and schedules

re-inspection

Landlord enters into HAP contract with
the PHA and begins to receive HAPs
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Endnotes

Request for Tenancy Approval [RFTA): Before approving the assisted tenancy and executing the Housing
Assistance Payments [HAP] contract, the PHA must ensure that the following program requirements have
been met:

* The unitis eligible;

* The unit has been inspected by the PHA and meets Housing Quality Standards [HQS):

* The lease includes the tenancy addendum:
* The rent charged by owner is reasonable: and

* For families receiving HCV program assistance for the first time, and where the gross rent of the unit
exceeds the applicable payment standard for the family, the PHA must ensure that the family share does

not exceed 40 percent of adjusted monthly income. This cap is referred to as the maximum family share

(24 CFR 982.508).
In addition, the PHA must not approve:

* Ifthe PEA has been informed by HUD or otherwise) that the owner is debarred, suspended, or subject to a
limited denial of participation under 2 CFR part 2424,

* If the owner is the parent, child, grandparent, grandchild, sister; or brother of any member of the family,
unless the PHA determines that approving the unit would provide reasonable accommadation for a family
member who is a person with disabilities. This restriction against PHA approval of a unit only applies at
the time a family initially receives tenant-based assistance for occupancy of a particular unit, but does not
apply to PHA approval of a new tenancy with continued tenant-based assistance in the same unit.

* Other reasons as defined in 24 CFR 982.306.

Rent Reasonableness: HUD regulation 24 CFR 982.507 requires that PHAs perform a rent reasonableness
determination before executing a HAP contract and before any increase in rent. The PHA must determine that
the proposed rent is reasonable compared to similar units in the marketplace and not higher than those paid by
unassisted tenants on the premises.

Per 24 CFR 982.305(b)(2), PHAs with 1,250 or fewer budgeted housing choice voucher units must send notice of
the inspecticn to the family and owner within 15 calendar days after the family and owner submit the RFTA. The
15-day clock is suspended during any period when the unit is not available for inspection. PHAs with more than
1,250 budgeted housing choice voucher units must make the notice to family and owner within a reasonable
time after the family and owner submit the RFTA.

Housing Assistance Payment (HAP): is the monthly assistance payment by a PHA, which is defined in 24 CFR
982.4 to include: (1) A payment to the owner for rent to the owner under the family's lease; and (2) An additional
payment to the family if the total assistance payment exceeds tha rent to owner.

The HAP contract is the housing assistance payments contract between the owner and the PHA.

The PHA may adopt policies that allow landlords to demonstrate corrected deficiencies through alternative

means such as by sending photographic evidence of the correction to the PHA. More information is available in
PIH Notice 2013-17.




Housing Quality Standards (HQS) Biennial Inspection Flowchart

Biennial Inspections

Per 24 CER 982.405, HUD requires that PHAs inspect each unit at least biennially {or triennially for some small rural
PHAs]. However, PHAs may choose to inspect more frequently (annually). PHAs will outline their inspection policy and
procedures in their PHA Administrative Plan. Landlords may want to review HUD's list of Frequently Asked Questions
about HAS. Landlords may also want to contact their PHA(s], as they may be able to find useful information such as
common HQAS non-life-threatening [NLT) and life-threatening deficiencies.

PHA schedules inspection.

Landlord and tenant receive notification of inspection
date and time.
Inspector arrives at unit.

Inspection takes place and
inspector notifies landlord and
tenant of results.

PHA follows its policy on when to terminate
HAP? contract for non-compliance with
HQS. PHA will not abate HAP.

LIFE-THR
, DEFIC

Landlord has 24
hours to carrect
deficiencies.’

'NLT DEFICIENCIES

Unit
passes
inspection.

Landlord has 30
days to correct
deficiencies,!

Are the deficiencies still present?

G

Re-inspect unit and/or
landlord submits evidence
of corrected deficiencies
through alternative means.?

DEFIC! ;
e e e ~

PHA follows its
policy on when
to terminate
HAP contract

Unit
passes
inspection,

PHA follows its policy on when
to abate the HAP contract
in accordance with HUD
requirements. If failed items

are not resolved during the

abatement period, PHA will

follow its policy on when to
terminate HAP contract.

in accordance
with HUD
requirements.




Endnotes

Landlord 1s responsible for correcting all deficiencies except deficiencies caused by the tenant. All deficiencies
must be corrected for the unit to pass HQS inspection. If the tenant fails to correct a tenant-caused deficiency
within the PHA timeframe, the PHA may terminate the family’s assistance. Alternatively, if the tenant does not
correct a tenant-caused deficiency, the landlord may correct the deficiency and charge the tenant. Additionally,
PHAs can zpprove extensions of the 30 day correction period for NLT deficiencies.

Housing Assistance Payment (HAP}: is the monthly assistance payment by a PHA, which is defined in
24 CFR 287.4 to include: [1) A payment to the owner for rent to the owner under the family's lease; and
(2] An additional payment to the family if the total assistance payment exceeds the rent to owner.

The HAP contract is the housing assistance paymeants contract between the owner and the PHA.

The PHA may adopt policies that allow landlords to demonstrate corrected deficiencies through alternative

means such as by sending photographic evidence of the correction to the PHA. More information is available in
PlH Notice 2013-17.




Inspection Checklist U.S. Department of Housing OMB Approval No. 2677-0169
and Urban Development {(Exp. 07/31/2022)
Housing Choice Voucher Program Office of Public and Indian Housing

Public reporting kurden for this collection of information is estimated to average 0.50 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not
conduct or spensor, and a person is nol required to respond to, a collection of information unless that collection displays a valid OMB control number

Assurances of confidentiality are not provided under this collection.

This collection of infarmation is authorized under Section 8 of the U.$. Housing Act of 1937 (42 U.5.C. 1437f). The information is used to determine
if & unit meets the housing quality standards of the section 8 rental assistance program.

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by

Section 8 of the U.5. Housing Act of 1937 (42 U.S.C. 1437). Collection of the name and address of both family and the owner is mandatory. The
information is used to determine if a unit meets the housing quality standards of the Section 8 rental assistance program. HUD ray disclese this information

to Federal, State and Ilocal agencies when relevant to civil, criminat, or regulatory investigations and prosecutions. It will not be otherwise disclosed or

released outside of HUD, except as permitted or required by law. Failure to provide any of the informatien may result in delay or rejection of family participation.

Name of Family Tenant ID Numb;/ Date of Request {mmiddfyyyy)
Inspector Newghbo;bd?:d!CenSUS' ract Date of Inspection (mm/ddlyyyy)
4
Type of Inspection o~ Date of Last Inspction (mm/dd/yyyy) PHA
Initial Special Reinspectian g
C1 svedal [] Relnspocton [ -
A. General Information = /‘fk
Inspected Unit Year Construbted (yyyy}\ \\ Housing Type (check as appropriate)
Full Address (including Street, City, County, State, Zip) \ N\ 1| single Family Detached
]| Duplex or Twe Family
| Row House or Town House
o~ []| Low Rise: 3, 4 Stories,
_ Including Garden Apartment
Number of Children in Family Undeng . -
AN N\ X [1| High Rise; 5 or More Stories
\ N | Manufactured Home
Owner \ \ ]| Congregate
Name of Owner or Agent Authorized to Leasg Unit Inspedted Phone Number D Cooperative
O Independent Group
/ Residence
Address of Owner or Agent Q 1| singte Room Oceupancy
1| shared Housing
| other
B. Summary Decision On Unit (To be completed after form has been filled out
Pass | Number of Bedrooms for Purpeses Number of Sleeping Rooms
B Fail | of the FMR or Payment Standard
" | inconclusive
Inspection Checklist
kem Yes No [ In- | ‘ Final Approval
No. 1. Living Room Pass Fall Conc.| Comment Date {(mmiddlyyyy)

1.1 Living Room Present

1.2  Electricity

1.3 Electrical Hazards

1.4 Security
1.5 Window Condition

1.6 Celling Condition

1.7  Wall Condition
1.8 Floor Candition ‘ .

Previous editions are obsolete Page 1of 8 form HUD-52580 (7/2019)




* Room Codes: 1 = Bedroom or Any Other Room Used for Sleeping (regardless of type of room);

3 = Second Living Room, Family Room, Den, Playroom, TV Room; 4 = Entrance Halls, Corridors, H

2 = Dining Room or Dining Area;
alls, Staireases; 5 = Additional Bathroom; 6 = Other

tem 4, Living Room (Continued) Yes | No | In- Fina! Approvat
[ Pas | Fail |Cong. Comment Date (mm/dd/yyyy)
19 Lead-Based Paint L RELEED
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room andfor is more than
10% of a component?
2, Kitchen
21 Kitchen Area Present
2.2  Electricity 7
2.3 Electrical Hazards /
24 Security P \\
2.5 Window Condition = \
26 Ceiling Condition C He
" }\
2.7 Wall Condition = -
2.8 Floor Condition ' : A
29 | ead-Based Paint il \ \Not Applicaite
Are all painted surfaces free of deteriorated \ \ \\
paint? Wy
If not, do deterioraled surfaces exceed two N/
square feet per rooma Mo \ N T
10% of a component? ™\ “\
2.10 Stove or Range with Oven \‘\ '\"\ ‘
2.11 Refrigerator \ \
2.12 Sink
213 Space for Storage, Preparation, and Ser\ir:g
of Food —
3. Bathroom
3.1 Bathroom Present
3.2 Electricity
3.3 Electrical Hazards
3.4 Security
3.5 Window Condition
3.6 Ceiling Condition
3.7  Wall Condition
3.8 Floor Condition
Not Applicab
39 lead-Based Paint e
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
3.10  Flush Tailet in Enclosed Room in Unit
3.11 Fixed Wash Basin or Lavatory in Unit
3.12 Tub or Shower in Unit
3.13 Ventilation
Previous editions are obsolete Page 2 of 8
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ttem yo_ 4. Other Rooms Used For Living and Halls

Yes No In-
Pass Fail |Conc.

Comment

Final Approval

Date (mm/ddfyyyy)

4.1 Room Code* and

Room Location

n

_4.2  Electricity/lllumination

(Circle One)
Right/Center/Left

{Circle One)
Front/Center/Rear

4.3 Electrical Hazards
4.4 Security

Floor Level

4.5 Window Condition
4.6 Ceiling Condition

4.7 Wall Condition :
4.8 Floor Condition

4.8 Lead-Based Paint

Are all painted surfaces free of deleriorated |
paint?

If nat, do deteriorated surfaces exceed two
square feet per rcom and/or is more than

D Not Applicable

z

10% of a component?

4.10 Smoke Detectors

th

4.1 Room Code* and
Room Location

|

4.2 Electricity/lllumination
4.3 Electrical Hazards

4.4 Security

(Circle One)™
Right/Center/Left

(Gircle Ond)
Front/Center/Rear

Flogr Level

4.5 Window Condition N

4.6 Ceiling Condition /\ \

4.7 Wall Condition N\
4.8 Fioor Condition

4.9 Lead-Based Paint A

Are all painted surfaces free of deteriorated
paint?

] ot Applicable

If not, do deteriorated surfaces excead two
square feet per room and/or is more than
10% of a component?

4.10 Smoke Detectors |

4.1 Room Code* and D

Room Location
4.2  Electricity/llumination

(Circle dne)
Right/Center/Left

(Circle One)
Front/Center/Rear
T

Flocr Level

4.3 Electrical Hazards

4.4 Security

4.5 Window Condition
4.6 Ceiling Condition

4.7 Wall Condition
4.8 Floor Condition

4.9 Lead-Based Paint

Are all painted surfaces free of deleriorated
paint?

D Not Applicable

If not, do deferiorated surfaces exceed two
square feet per room and/or is more than
10% of 2 component?

Previous editions are obsolete
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tem 4 Other Rooms Used For Living and Halls Yes | No | Ine Final Approval
No. Pass | Fall |Conc. Comment Date (mm/dd/yyyy)
4.1  Room Code * (Circle One) (Circle One)
and Reom Location Right/Center/Left Front/Center/Rear Floor Level
42  Electricitylffumination [ |

4.3  Electrical Hazards l
4.4  Security |
4.5  Window Condition |
4.6 Celling Condition |
4.7 Wall Condition |

L
L
L
l

4.8 Floor Condition | |_ | -
4.9 Lead-Based Paint Not Applicable |

Are all painted surfaces free of  deteriorated L | | [

paint? | ] ¥4

If not, do deteriorated surfaces exceed two il \

square feet per room andfor is more than l l I ‘

10% of a component? ' !

|

4.10 Smoke Detectors L - \ X ‘
4.1 Room Code* and jrcle On \ (Circle One)

Room Location ~Right/Cgnter/Left Front/Center/Rear Floot Level
4.2 Electricity/lllumination < ~I\JLL T
4.3 Electrical Hazards s \ N\ —‘TJ
44  Security L VTN ]
4.5 Window Condition \ ‘
46 Ceiling Condition L
4.7 Wall Condition
4.8 Floor Condition
4.9  |Lead-Based Paint Not Applicable

Are all painted surfaces free of  deteriorated

paint?

If not, do deteriorated surfaces exceed two ‘

square feet per room andfor is more than

10% of a component? [
4.10 Smoke Detectors i

5. All Secondary Rooms
(Rooms not used for living)

5.1 None GotoPart6

5.2 Security *

5.3 Electrical Hazards

5.4  Other Potentially Hazardous
Features in these Rooms i

Previous editions are obsolete Page 4 of 8 form HUD-52580 (7/2019)




ltem 6. Building Exterior
No.

Yes [ No ] In-
Pass | Fall {Cong,

Comment

Final Approval
Date (mm/ddiyyyy)

6.7 Condition of Foundafion

6.2 Condition of Stairs, Rails, and Porches

6.3 Condition of Roof/Guiters

6.4 Condition of Exterior Surfaces

6.5 Condition of Chimney

6.6 Lead Paint:  Exterlor Surfaces

Are all painted surfaces free of deteriorated
paint?

If not, do deteriorated surfaces exceed 20
square feet of total exterior surface area?

S S S

Not Applicable

6.7 Manufactured Home: Tie Downs

//
<IN

7. Heafing and Plumbing

7.1 Adequacy of Heating Equipment

7.2 Safety of Heating Equipment (ﬁ

N

b

7.3 Ventilation/Cooling \

7.4 Water Heater

7.5 Approvable Water Supply

7.6 Plumbing

7.7 Sewer Connection

8. Generai Health and Safety

8.1 Access to Unit

8.2 Fire Exits

8.3 Evidence of Infestation

8.4 Garbage and Debris

85 Refuse Disposal

8.6 Interior Stairs and Commom Halls

8.7 Other Interior Hazards

8.8 Elevators

8.9 Interior Air Quality

8.10 Site and Neighborhood Canditions

8.11 Lead-Based Paint: Qwner's Certification

Not Applicable

If the owner is required to correct any lead-based paint hazards at
visual assessor, a certified lead-based paint risk assessor, or certifi
work has been done in accordance with all applicable requirements
received by the PHA before the execution of the HAP contract or wit
Receipt of the completed and signed Lead-Based Paint Owner Ce

met and no re-inspection by the HQS inspector is required.

the property including deteriorated paint or other hazards identified by a
ed lead-based paint inspector, the PHA must obtain cerlification that the
of 24 CFR Parl 35. The Lead -Based Paint Owner Certification must be
hin the time pericd stated by the PHA in the owner HOS violation notice.
rtification signifies that all HQS lead-based paint requirements have been

Previous editions are obsolete
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C. Special Amenities (Optional)

This Section Is for optional use of the HA. It is designed to collect additional information about other

Although the features listed below are not included in the Housin

decisions about renting the unit and the reasonableness of the rent.

Checkfist any positive fealures found in relation to the unit.

~D CQUESTIONS 5 AT e TamanT {OpToan

positive features of the unit that may be present.

g Quality Standards, the tenant and HA may wish to take them into consideration in

1.’ Living Room

| High quality floors or wall coverings
Working fireplace or stove Balcony,
patio, deck, porch Special windows
or doors

| Exceptional size relative to needs of family

| Other: {Specify)

2. Kitchen
Dishwasher
Separate freezer
— Garbage disposal
— Eating counter/breakfast nook
Pantry or abundant shelving or cabinets

Double sink

— High quality cabinets N\

~— Abundant counter-top space
Modemn appliance(s)

~—= Exceptional size relative to needs oftamily
Other: (Specify) N

3. Other Rooms Used for Living
D High quality floors or wall coverings
D Waorking fireplace or stove Balcony,
patio, deck, porch Special windaws

s N\
Double oven/self cleanig\g\ﬁ'éh, 'ﬁ'ﬂcrow:a</é\‘ ]
= ‘\\

N

4, Bath

Special feature shower head
Built-in heat lamp

Large mirmors

Glass door on shower/tub
Separate dressing room

ink or special lavatory
Excggtional size relative to needs of famiy

§. Overall Characteristics

Storm windows and doors

~ Ofther forms of weatherization {e.g., insulation, weather
" stripping) Screen doors or windows

Good upkeep of grounds {i.e., site cleanliness, landscaping,
condition of lawn}
Garage or parking facilities

Driveway
Large yard

" Good maintenance of building exterior

Cther: (Specify)

6. Disabled Accessibility

or doors
Exceplional size relative to needs of family Unit is accessible to a particular disability. D Yes D No
Other: (Specify} Disability

Previous editions are cbsolete Page6of 8 form HUD-52580 {7/2019)




Doses the owner make repairs when asked? Yes D No I___—_l

;. How many people live there?
3. How much maney do you pay to the owner/agent for rent? §
4. Do you pay for anything else? (specify)
5. Who owns the range and refrigerator? (insert O = Owner or T = Tenant) Rang Refrigerator _____ MicrowaveD
6. Is there anything else you want to tell us? (specify) Yes D No
/
I
\
Previous editions are absolete Page 7 of 8
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E. Inspection Summary/Comments (Optional)

Tenant 1D Number

Inspector

Provide a summary description of each item which resulted in a rating of "Fail" or ’45 w%pmments.“

Date of Intchnn {mm/ddiyyyy) Addr\ss of Inspected Unit
\,

\

v

[Type of Inspection
liem Number

Inigal

Special Reins pecioq

— R

Reason for "F{ai\" or'Pass with Co%@\nts“ Rating

~—X
i \Kbi B

Continued on additicnal page

vl ] wo[ ]

Previous editions are obsolete
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What We Need

From You



What We Need From You

The RfTA has been approved, the unit passed inspection, now what?

Now we discuss a lease-up date! SRHA will coordinate with you and your tenant to determine
the best date to start HAP. Keep in mind that the lease start date and the HAP contract date
MUST BE THE SAME. If you have an existing tenant who has gotten a voucher and is able to use
it at their current home, we will ask for a new lease which includes the Tenancy Addendum part
of the HAP contract and will check to make sure the start dates are the same.

How Do I Get Paid?

There are 2 forms we will ask you to fill out and submit. One is Owner and Property
Management Information so that we can put you in our system. Typically communications from
SRHA (such as rent change letters and notices of annual recertification go to the ‘landlord’ or
whomever you put in the Property Management part of that form, so make sure we are
sending things to the right place. Also, it is extremely important that if you change your
business name, phone number, fax number, email, banking information or ownership, that you
let us know in writing AS SOON AS POSSIBLE so that we can update the system and make sure
any changes are dealt with as seamlessly as possible so that HAP is not held up.

The second form is a Direct Deposit Agreement form, All of our HAP payments are made via
ACH so we cannot pay you if we don’t have this form. On it there is a space for a voided check.

We need a W-9 filled out completely, correctly, and signed.
The last thing we need is proof of ownership of the property, usually a deed.

HAP cannot be started until all of this documentation is received.

ONE LAST THING...

Without our owners and landlords, we don’t have a program. Our goal is cultivate positive
relationships, to educate about the program and to show the benefits of being a part of
something that is so vital to the community. There really is no place like home and together we
can give that gift to so many in need.



INTERESTED IN BECOMING A
HOUSING CHOICE VOUCHER (HCV) LANDLORD?

The role of the landlord in the HCV program s to lease decent, safe, and sanitary housing to a tenant at a

reasonable rent. The housing unit must pass the program’s housing quality standards (HQS) and be maintained up
to those standards as long as the owner receives housing assistance payments (HAPs).

1. CONTACT YOUR LOCAL PUBLIC HOUSING AUTHORITY (PHA)

Landlords who would like to rent to voucher holders should contact their local PHA(s]). The PHA may provide
you details on the local process and the method for posting your vacant units. The PHA may also share locally
used websites or platforms for advertising available rental units. Use the following link to find your local PHA's
contact information: https://www.hud.gov/program_ofﬁces/pub!ic_indian_housing/pha/contacts.

2. SELECT A TENANT

The PHA admits eligible families to its HCV program. Select and approve one of these voucher holders based on
your own rental criteria, then fill out the voucher holder's Request for Tenancy Approval form. The PHA must
determine that the proposed rent is reasonable compared to similar units in the marketplace and not higher
than those paid by unassisted tenants on the premises.

3. MAKE SURE HOUSING MEETS MINIMUM STANDARDS

An inspector will conduct an HQS inspection. All housing units with HCV tenants must meet the following

thirteen (13) HQS performance requirements both at commencement of assisted occupancy and throughout the
assisted tenancy:

* Sanitary facilities » Water supply

* Food preparation and refuse disposal * Lead-based paint

* Space and security * Access

* Thermal environment » Site and neighborhood
* lllumination and electricity * Sanitary conditions

* Structure and materials * Smoke detectors

* Interior air quality

4. SIGN LEASE AND HAP CONTRACT, AND START RECEIVING PAYMENTS

Once you and the tenant sign a lease and you submit the signed lease to your local PHA, you will receive a HAP
contract from the PHA to sign. Once the HAP contract between you and the PHA is executed, you will begin to

receive monthly HAPs from the PHA and the remainder of the rent payment from the tenant.

Resources

https://www.hud.gov/program_ofﬁces/public_indian_housing/programs/hcv/tandlord




Housing Choice Voucher Program
General Lease-Up Process for Landlords,
Public Housing Authorities (PHAs} and Tenants

| Landlord of Unit

I
‘l Markets Unit '

i Screens Tenants for

Applies for and Receives

Voucher from PHA
Selects Unit [or may Suitability and |
re-lease current unit) Selects Tenants

Tenant and Landlord ‘
Complete RFTA?

: Accepts Rent Offer E
}

| Unit Complies with PHA |
Inspection® Rules

Tenant and Landlord |
Execute Lease | i

Receives HAP* and L
Rent |

Manages Property E;I'ld 1
Enforces Lease

Unit Complies with |

Re-inspection? |

Renewal (can be éutomatfc) or
Send Rent Increase 40 Days
| Prior to End of Lease Term |
B e

i

\Landlord and PHA
Execute HAP
Contract

Moves In and Pays
Security Deposit
Pays Monthly Tenant
Rent and Utilities
Complies with Lease and
Reports Issues to Landlord

"

Screens Applicants for
HCV Eligibility

Provides Voucher
to Tenant

Reviews RFTA’

Determines Rent
Reasonableness?

Schedules and
Completes Inspection?

Receives Executed
Agreements

Sends Monthly
HAP!

Schedules and
Completes Re-inspection?

HH ETHET Hid
1R
b PP L Y

Determines
Rent Reasonahleness?
(if rent increase)




Endnotes

Request for Tenancy Approval (RFTA]: Before approving the assisted tenancy and executing the Housing

Assistance Payments (HAP] contract, the PHA must ensure that the following program requirements have
been met:

» The unit is eligible;

* The unit has been inspected by the PHA and meets Housing Quality Standards [HQS);

* The lease includes the tenancy addendum;

» The rent charged by owner is reasonable; and

* For families receiving HCV program assistance for the first time, and where the gross rent of the unit
exceeds the applicable payment standard for the family, the PHA must ensure that the famity share does

not exceed 40 percent of adjusted manthly income. This cap is referred to as the maximurn family share
(24 CFR 982.508}.

In addition, the PHA must not approve:

* Ifthe PHA has been informed (by HUD or otherwise] that the owner is debarred, suspended, or subject to a
limited denial of participation under 2 CFR part 2424.

* If the owner is the parent, child, grandparent, grandchild, sister, or brother of any member of the family,
unless the PHA determines that approving the unit would provide reasonable accommodation for a family
member who is a person with disabilities. This restriction against PHA approval of a unit only applies at
the time a family initially receives tenant-based assistance for accupancy of a particular unit, but does not
apply to PHA approval of a new tenancy with continued tenant-based assistance in the same unit.

» Other reasons as defined in 24 CFR 982 .306.

Rent Reasonableness: HUD regulation 24 CFR 982.507 requires that PHAs perform a rent reasonableness
determination before executing a HAP contract and before any increase in rent. The PHA must determine that

the proposed rent is reasonable compared to similar units in the marketplace and not higher than those paid by
unassisted tenants on the premises.

Inspections: PHA must inspect the unit teased to a family prior to the initial of the lease, at least bienniatly

during assisted occupancy [triennially for rural PHAs), and at other times as needed, to determine If the unit
meets the HQS.

Some, but not all, PHAs have additional flexibility to approve tenancy and begin paying HAP on a unit that fails
to meet the HQS, provided the deficiencies are not life-threatening and/or to approve assisted tenancy of a unit
befare the PHA conducts the initial HQS inspection if the property has, in the previous 24 months, passed a
qualifying alternative inspection. For more information on these provisions see PIH Notice 2017-20.

Housing Assistance Payment (HAP): is the monthly assistance payment by a PHA, which is defined in 24 CFR
98Z.4 to include: (1] A payment to the owner for rent to the owner under the family’s lease; and (2} An additional
payment to the family if the total assistance payment exceeds the rent to owner

The HAP contract is the housing assistance payments contract between the owner and the PHA.



U.S Department of Housing and OMB Approval No. 2577-0169
Request for Tenancy Approval Urban Development exp. 7/31/2022

Housing Choice Vaucher Program Office of Public and Indian Housing

The public reporting burden for this information collection is estimated to be 30 minutes, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of infermation. The Department of Housing and Urban Development (HUD) is authorized to collect the information
on this form by Section 8 of the U.S. Housing Act (42 U.S.C. 1437f). Form is only valid if it includes an OMB Control Number.
HUD is committed to protecting the privacy of individuals’ information stored electronically or in paper form, in accordance
with federal privacy laws, guidance, and best practices. HUD expects its third-party business pariners, including Public

Housing Authorities, who collect, use maintain, or disseminate HUD information to protect the privacy of that information in
Accordance with applicable law.

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the
unit. The information is used to determine if the unit is eligible for rental assistance. HUD will not disclose this information
except when required by faw for civil, criminal, or regulatory investigations and prosecutions.

1. Name of Public Housing Agency (PHA) 2. Address of Unit (street address, unit #, city, state, zip code)
STAUNTON REDEVELOPMENT AND HOQUSING AUTHORITY
900 ELIZABETH MILLER GARDENS, STAUNTON, VA 24401
3. Requested Lease Start 4. Number of Bedrgoms (5. Year Constructed 6. Proposed Rent |7, Security Deposit |8, Date Unit Available
Date Amt for Inspection
9. Structure Type 10. If this unit is subsidized, indicate type of subsidy:
[ single Family Detached (one family under one roof) 0 section 202 [ Section 221(d)(3)BMIR)
H Semi-Detached (duplex, attached on one side) [T Tex Credit ] Home
D Rowhouse/Townhouse {attached on two sides) [] Section 236 (insured or uninsured)
D Low-rise apartment building {4 stories or fewer) D Section 515 Rural Development
O High-rise apartment building (5+ stories) [ other (Describe Other Subsidy, including any state
or local subsidy)
O Manufactured Home {mobile home)

11, Utilities and Appliances
The owner shall provide or pay for the utilities/appliances indicated below by an “0". The tenant shall provide or pay for the

utilities/appliances indicated below by a “T". Unless otherwise specified below, the owner shall pay for all utilities and provide the
refrigerator and range/microwave,

Item Specify fuel type Paid by
Heating | Naturai gas L] Bottled gas U Electric [ Heat Pump [J o [ other

Cooking ] Natural gas O Bottled gas O] Electric L1 other

Water Heating ] Natural gas [ Bottled gas U] Electric Ooi O Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other (specify)

Provided by

Refrigerator

Range/Microwave

Previous editions are obsolete 1 HUD-52517 (7/2019)



12. Owner’s Certifications

a. The program regulation requires the PHA to certify that
the rent charged to the housing choice voucher tenant
is not more than the rent charged for other unassisted
comparable units. Owners of projects with more than 4
units must complete the following section for most
recently leased comparable unassisted units within the
premises,

_Address and unit number | Date Rented | Rental Amount

b. The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister or brother of any member of the family, unless
the PHA has determined {and has notified the owner
and the family of such determination) that approving
leasing of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities,

C.

Check one of the following:

Lead-based paint disclosure requirements do not apply
because this property was built on or after January 1,
1978.

The unit, common areas servicing the unit, and exterior
painted surfaces associated with such unit or common
areas have been found to be lead-based paint free by a
lead-based paint inspector certified under the Federal
certification program or under a federally accredited
State certification program.

A completed statement is attached containing
disclosure of known information on lead-based paint
and/or lead-based paint hazards in the unit, common
areas or exterior painted surfaces, including a
statement that the owner has provided the lead hazard
information pamphlet to the family.

13. The PHA has not screened the family’s behavior or
suitability for tenancy. Such screening is the owner’s
responsibility.

14. The owner’s lease must include word-for-word all
provisions of the HUD tenancy addendum.

15. The PHA will arrange for inspection of the unit and will
notify the owner and family if the unit is not approved.

| Print or Type Name of Owner/Owner Representative

Print or Type Name of Household Head

Owner/Owner Representative Signature

Head of Household Signature

Business Address

Present Address

Telephone Number Date (mm/dd/yyyy} Telephone Number Date (mm/dd/yyyy)
| I—
Previous editions are absolete 2

HUD-52517 (7/2019)




TENANCY ADDENDUM
Section 8 Tenant-Based Assistance

Housing Choice Voucher Program
(To be attached to Tenant Lease)

U.S. Department of Housing
and Urban Development
Office of Public and Indian Howsing

OMB Approval No. 2577-0169
exp. 7/31/2022

The Tenancy Addendurn is part of the HAP contract and fease. Public reporting burden for this collection of information is cstimated to average 0.5 hours. ‘This includces
the time for collection, reviewing and reporting the data, The information is being colleeted as required by 24 CFR 982.451 which in part states the PHA must pay the
housing assistance payment promptly. This agency may not conduct or sponsor, and a person 1s not teguired 1o respond to a collection of information unless there is a

valid OMB number. Assurances of confidentiality are not provided under this section.

HUD is committed to protecting the privacy of an individual's information stored electronically or in paper form in accordance with federal privacy laws, guidance and
best practices. HUD expects its third-party business parmers including Public Housing Authorities who collect, use, maintain, or disseminate HUD information to

protect the privacy of that jnformation in accordance with applicable law.
1. Section 8 Voucher Program

a.

The owner is leasing the contract unit to the tenant for
occupancy by the tenant’s family with assistance for a
tenancy under the Section 8 housing choice voucher program
(voucher program) of the United States Department of
Housing and Urban Development (HUD).

The owner has entered into a Housing Assistance Payments
Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
housing assistance payments to the owner to assist the tenant
in leasing the unit from the owner.

2, Lease

a.

The owner has given the PHA a copy of the lease, including
any revisions agreed by the owner and the tenant. The owner
certifies that the terms of the lease are in accordance with all
provisions of the HAP contract and that the lease includes the
tenancy addendum.

The tenant shall have the right w enforce the tenancy
addendum against the owner. If there is any conflict between
the tenancy addendum and any other provisions of the Jease,
the language of the tenancy addendum shall controf,

3. Use of Contract Unit

a.

During the lease term, the family will reside in the contract
unit with assistance under the voucher program.

The composition of the household must be approved by the
PHA. The family must promptly inform the PHA of the birth,
adoption or court-awarded custody of a child, Other persons
may not be added to the houschold without ptior written
approval of the owner and the PHA.

The contract unit may only be used for residence by the PHA-
approved household members. The unit must be the family’s
only residence. Members of the household may engage in
legal profit making activities incidental to primary use of the
unit for residence by members of the family,

The tenant may not sublease or let the unit.
The tenant may not assign the lease or transfer the unit.

4. Rent to Owner

a.

b.

The initial rent to owner may not exceed the amount
approved by the PHA in accordance with HUD requirements,

Changes in the rent to owner shall be determined by the
provisions of the lease. However, the owner may not raise the
rent during the initial term of the lease.

During the term of the lease (including the initial term of the
lease and any extension term), the rent to owner may at no
time exceed:

(13 The reasonable rent for the unit as most recently
determined or redetermined by the PHA in
accordance with HUD requirements, or

(2) Rent charged by the owner for comparable
unassisted units in the premises.

Family Payment to Owner

a. The family is responsible for paying the owner any portion

of the rent to owner that is not covered by the PHA housing
assistance payment.

Each month, the PHA will make a housing assistance
payment to the owner on behalf of the family in accordance
with the HAP contract. The amount of the monthly housing
assistance payment will be determined by the PHA in
accordance with HUD requirements for a tenaney under the
Section 8 voucher program.

The monthly housing assistance payment shail be credited
against the monthly rent to owner for the contract uni.

The tenant is not responsible for paying the portion of rent to
owner covered by the PHA housing assistance payment
under the HAP contract between the owner and the PHA. A
PHA failure to pay the housing assistance payment to the
owner is not 4 violation of the lease. The owner may not
terminate the tenancy for nonpayment of the PHA housing
assistance payment,

The owner may not charge or accept, from the family or from
any other source, any payment for rent of the unit in addition
to the rent to owner. Rent to owner includes all housing
services, maintenance, utilities and appliances to be provided
and paid by the owner in accordance with the lease.

The owner must immediately return any excess rent payment
to the tenant,

Other Fees and Charges

a. Rent to owner does not include cost of any meals or

supportive services or fumiture which may be provided by
the owner,

The owner may not require the tenant or family members to
pay charges for any meals or supportive services or furniture
which may be provided by the owner. Nonpayment of any
such charges is not grounds for termination of tenancy.

The owner may not charge the tenant extra amounts for items
customatily included in rent to owner in the locality, or
provided at no additional cost to unsubsidized tenants in the
premises.

Previous editions are nbsolete
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7. Maintenance, Utilities, and Other Services

a.

b.

Maintenance

(1) The owner must maintain the unit and premises in
accordance with the HQS.

(2) Maintenance and  replacement (including
redecoration) must be in accordance with the
standard practice for the building concemed as
established by the owner.

Utilities and appliances
{1) The owner must provide all utilities needed to
comply with the HQS,
{2) The owner is not responsible for a breach of the
HQS caused by the tenant’s faiture to:

(a) Pay for any ulities that are to be paid by the
tenant.
{b) Provide and maintain any appliances that are
to be provided by the tenant.
Family damage. The owner is not responsible for a breach
of the HQS because of damages beyond normal wear and tear
caused by any member of the household or by a guest.

Housing services. The owner must provide all housing
services as agreed to in the lease.

8. Termination of Tenancy by Owner

a.

b.

C.

Requirements. The owner may only terminate the tenancy
in accordance with the lease and HUD requirements.

Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner may only
terminate the tenancy because of:

(1} Serious or repeated violation of the lease:

{2} Violation of Federal, State, or local law that
imposes obligations on the fenant in connection
with the occupancy or use of the unit and the
premises;

(3) Criminal activity or alcohol abuse (as provided in
paragraph c); or

(4) Other good cause (as provided in paragraph d).
Criminsal activity or alcohol abuse

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the following
types of criminal activity:

(@) Any criminal activity that threatens the
health or safety of, or the right to peaceful
enjoyment of the premises by, other
residents (including property management
staff residing on the premises);

(b} Any criminal activity thet threatens the
health or safety of, or the right to peaceful
enjoyment of their residences by, persons
residing in the immediate vicinity of the
premises;

{c) Any violent criminal activity on or near the
premises; or

(d} Any drug-related criminal activity on or near
the premises.

(2} The owner may terminate the tenancy during the
term of the lease if any member of the household is:

(a) Fleeing to avoid prosecution, ar custody or
confinement after conviction, for a crime, or
attempt to commit a crime, that is a felony
under the laws of the place from which the
individual flees, or that, in the case of the
State of New Jersey, is a high misdemeanor;
or

(b) Violating a condition of probation or parale
under Federal or State law.

(3) The owner may terminate the tenancy for criminal
aclivity by a household member in accordance with
this section if the owner determines that the
household member has commitied the criminal
activity, regardless of whether the household
member has been arrested or convieted for such
activity,

{4} The owner may terminate the tenancy during the
term of the lease if any member of the household
has engaged in abuse of alcohol that threatens the
health, safety or right to peaceful enjoyment of the
premises by other residents.

d. Other good cause for termination of tenancy

(1) During the initial lease term, other good cause for
termination of tenancy must be something the
family did or failed to do.

{(2) During the initial lease term or during any
extension term, other good cause may include;

(a) Disturbance of neighbors,
{b) Destruction of property, or

{c) Living or housekeeping habits that cause
damage to the unit or premises,

(3} After the initial lease term, such good cause may
include:

(a} The tenant’s failure to accept the owner's offer
of a new lease or revision;

(b) The owner’s desire to use the unit for personal
or family use or for a purpose other than use as
a residential rental unit; or

(¢) A business or economic reason for termination
of the tenancy {such as sale of the property,
renovation of the unit, the owner’s desire to
rent the unit for a higher rent).

{(4) The examples of other good cause in this paragraph
do not preempt any State or local laws to the
contrary.

9. Protections for Victims of Domestic Violence, Dating

Violence, Sexual Assault, or Stalking
a. Purpose: This section incorporates the protections for

victims of domestic violence, dating violence, sexual assault,
or stalking in accordance with subtitle N of the Violence
Against Women Act of 1994, as amended (codified as
amended at 42 U.S.C. 14043e et seq.) (VAWA) and
implementing regulations at 24 CFR part 5, subpart L.

Conflict with other Provisions: In the event of any conflict
between this provision and any other provisions included in
Part C of the HAP contract, this provision shall prevail.

Effect on Other Protections: Nothing in this section shall be
construed to supersede any provision of any Federal, State, or
local law that provides greater protection than this section for
victims of domestic violence, dating violence, sexual assault,
or stalking.
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d. Definition: As used in this Section, the terms “actual and
imminent threat,” “affiliated individual”, “bifurcate”, “dating
violence,” “domestic violence,” “sexual assault,” and
“stalking” are defined in HUD’s regulations at 24 CFR part 5,
subpart L. The terms “Household” and “Other Person Under
the Tenant’s Control” are defined at 24 CFR part 5, subpart
A

e. YAWA Notice and Certification Form: The PHA shall
provide the tenant with the “Notice of Occupancy Rights
under VAWA and the certification form described under 24
CFR 5.2005(a)(1) and (2).

f.  Protection for victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking:

(1) The landlord or the PHA will not deny admission to,
deny assistance under, terminate from participation
in, or evict the Tenant on the basis of or as a direct
result of the fact that the Tenant is or has been a vietim
of domestic violence, dating violence, sexual assault,
or stalking, if the Tepant otherwise qualifies for
admission, assistance, participation, or occupancy. 24
CFR 5.2005(b)}(1).

(2) The tenant shall not be denied tenancy or occupancy
rights solely on the basis of criminal activity engaged
in by a member of the Tenant’s Household or any
guest or Other Person Under the Tenant’s Control, if
the criminal activity is directly related to domestic
violence, dating violence, sexual assault, or stalking,
and the Tenant or an Affiliated Individual of the
Tenant is the victim or the threatened victim of
domestic violence, dating violence, sexual assault, or
stalking, 24 CFR 5.2005(b)(2).

(3) An incident or incidents of actual or threatened
domestic violence, dating violence, sexual assault ot
stalking will not be construed as serious or repeated
violations of the lease by the victim or threatened
victim of the incident, Nor shall it not be construed as
other “good cause” for termination of the lease,
tenancy, or occupancy rights of such a victim or
threatened victim. 24 CFR 5.2005(c)(1) and (c)(2).

g. Compliance with Court Orders: Nothing in this Addendum
will limit the authority of the landlord, when notified by a
court order, to comply with the court order with respect to the
rights of access or control of property (including civil
protection orders issued to protest a victim of domestic
violence, dating violence, sexunal assault, or stalking) or with
respect to the distribution or possession of property among
members of the Tenant’s Household. 24 CFR 5.2005(d){1).

h. Violations Not Premised on Domestie Violence, Dating
Violence, Sexual Assault, or Stalking: Nothing in this
section shall be construed to limit any otherwise available
authority of the Landlord to evict or the public housing
authority to terminate the assistance of a Tenant for any
violation not premised on an act of domestic violence, dating
violence, sexual assault, or stalking that is in question against
the Tenant or an Affiliated Individual of the Tenant.
However, the Landiord or the PHA wilt not subject the
tenant, who is or has been a victim of domestic vialence,
dating violence, sexual assault, or stalking, to a more
demanding standard than other tenants in determining
whether to evict or terminate assistance. 24 CFR
5.2005(d)(2).

i, Actual and Imminent Threats:

(1} Nothing in this section will be construed to limit the
authority of the Landlord to evict the Tenant if the
Landlord can demonstrate that an “actual and imminent
threat” to other tenants or those employed at or providing
service o the property would be present if the Tenant or
lawful occupant is not evicted. In this context, words,
gestures, actions, or other indicators will be construed as
an actual and imminent threat if they meet the following
standards for an actual and imminent threat; “Actual and
imminent threat™ refers to a physical danger that is real,
would accur within an immediate time frame, and could
result in death or serious bodily harm. In determining
whether an individual would pose an actual and imminent
threat, the factors to be considered include: the duration of
the risk, the nature and severity of the potential harm, the
likelihood that the potential harm will occur, and the length
of time before the potential harm would occur. 24 CFR
5.2005(d)(3).

(2) If an actual and imminent threat is demonstrated, eviction
should be used only when there are no other actions that
could be taken to reduce or eliminate the threat, including,
but not limited to, ransferring the victim to a different unit,
barring the perpetrator from the property, contacting law
enforcement to increase police presence, developing other
plans to keep the property safe, or seeking other legal
remedies to prevent the perpetrator from acting on a threat.
Restrictions predicated on public safety cannot be based
on stereotypes, but must be tailored to particularized
concemns about individual residents. 24 CFR 5.2005(d)(4).

j. Emergency Transfer: A tenant who is a victim of domestic

violence, dating violence, sexual assault, or stalking may request
an emergency transfer in accordance with the PHA's emergency
transfer plan, 24 CFR 5.2005(¢). The PHA’s emergency transter
plan must be made available upon request, and incorporate strict
confidentiality measures to ensure that the PHA does not disclose
a tenant’s dwelling unit location to a person who committed or
threatened to commit an act of domestic violence, dating violence,
sexual assault, or stalking against the tenant;

For transfers in which the tenant would not be considered a new
applicant, the PHA must ensure that a request for an emergency
transfer receives, at a minimum, any applicable additional priority
that is already provided to other types of emergency transfer
requests. For transfers in which the tenant would be considered a
new applicant, the plan must include policies for assisting a tenant
with this transfer.

Bifurcation: Subject to any lease termination requirements or
procedures prescribed by Federal, State, or local law, if any
member of the Tenant’s Houschold engages in criminal activity
directly relating to domestic violence, dating violence, sexual
assault, or stalking, the Landlord may “bifurcate” the Lease, or
remove that Household member from the Lease, without regard to
whether that Household member is a signatory to the Lease, in
order to evict, remove, or terminate the occupancy rights of that
Household member without evicting, removing, or otherwise
penalizing the victim of the criminal activity who is also a tenant
or lawful occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall be effected in
accordance with the procedures prescribed by Federal, State, and
local law for the termination of leases or assistance under the
housing choice voucher program. 24 CFR 5.2009(a).

Previous editions are obsolete

Page 30of 5

form HUD-52641-A
{7/2019)



If the Landlord bifurcates the Lease to evict, remove, or terminate
assistance to a household member, and that household member is
the sole tenant eligible to receive assistance, the landlord shall
provide any remaining tenants or residents a period of 30 calendar
days from the date of bifurcation of the lease to:

{[) Establish eligibility for the same covered housing program
under which the evicted or terminated tenant was the
recipient of assistance at the time of bifurcation of the lease:

{2) Establish eligibility under another covered housing
program; or

(3) Find alternative housing.

. Family Break-up: If the family break-up results from an
occurrence of domestic violence, dating violence, sexual assault, or

stalking, the PHA must ensure that the victim retains assistance. 24
CFR 982315,

m. Move with Continued Assistance: The public housing agency
may not terminate assistance to a family o member of the family
that moves out of a unit in violation of the lease, with or without
prior natification to the public housing agency if such a move
occurred to protect the health or safety of a family member who is
ar has been a victim of domestic violence, dating violence, sexual
assault, or stalking; and who reasonably believed they were
imminently threatened by harm from further violence if they
remained in the dwelling unit, or if any family member has been
the victim of sexual assault that occurred on the premises during
the 90-calendar-day period preceding the family’s request to
move.

(1) The move is needed to protect the health or safety of the
family or family member who is ot has been a victim of
domestic violence dating violence, sexual assault or
stalking; and

{2)  The family or member of the family reasonably believes
that he or she was threatened with imminent harm from
further violence if he or she remained in the dwelling unit.
However, any family member that has been the victim of a
sexual assault that eccurred on the premises during the 90-
calendar day period preceding the family’s move or request
to move is not required to believe that he or she was
threatened with fmminent harm from further viclence if he
or she remained in the dwelling unit. 24 CFR 982.354.

n, Confidentiality.

(1) The Landlord shall maintain in strict confidence any
information the Tenant (or someone acting on behalf of the
Tenant) submits to the Landlord concerning ingidents of
domestic violence, dating violence, sexual assault or
stalking, including the fact that the tenant is a victim of
domestic violence, dating violence, sexual assault, or
stalking.

(2)  The Landlord shall not allow any individual administering
assistance on ils behalf, or any persons within its employ, to
have access to confidential information unless explicitly
authorized by the Landlord for reasons that specifically call
for these individuals to have access to the information
pursuant to applicable Federal, State, or local law.

(3) The Landlord shall not enter confidential information into
any shared database or disclose such information to any
other entity or individual, except to the extent that the
disclosure is requested or consented to in writing by the
individual in a time-limited release; required for use in an
eviction proceeding; or is required by applicable law.

10. Eviction by court action
The owner may only evict the tenant by a court action,

11. Owner notice of grounds

a. At or before the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that specifies
the grounds for termination of tenancy. The notice may be
included in or combined with any owner eviction notice.

b. The owner must give the PHA a copy of any owner eviction
netice at the same time the owner notifies the tenant.

¢. Eviction notice means a notice to vacate, or a complaint or
other initial pleading used to begin an eviction action under
State or local law.

12. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the lease terminates
automatically.

13. PHA Termination of Assistance
The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA

terminates program assistance for the family, the lease terminates
automaticaily,

14. Family Move Out

The tenant must notify the PHA and the owner before the family moves
out of the unit,

15. Security Deposit

a. The owner may collect a security deposit fiom the
tenant. (However, the PHA may prohihit the owner
from collecting a security deposit in excess of private
market practice, or in excess of amounts charged by the
owner to unassisted tenants. Any such PHA-required
restriction must be specified in the HAP contract,}

b. When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the deposit,
as reimbursement for any unpaid rens payable by the
tenant, any damages to the unit or any other amounts
that the tenant owes under the lease.

¢. The owner must give the tenant a list of all items
charged against the security deposit, and the amount of
each item. After deducting the amount, if any, used to
reimburse the owner, the owner must promptly refund
the full amount of the unused balance to the tenant.

d. If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant,

16. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familial status or disability in connection with the lease. Eligibility for
HUD’s programs must be made without regard to actual or perceived
sexual orientation, gender identity, or marital status.

17. Conflict with Other Provisions of Lease

4. Theterms of the tenancy addendum are prescribed by
HUD in accordance with Federal taw and regulation,
as a condition for Federal assistance to the tenant and
tenant’s family under the Section 8 voucher program.

b. In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any other
provisions of the lease or any other agreement
between the owner and the tenant, the requirements of
the HUD-required tenancy addendum shall control,
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18. Changes in Lease or Rent

a. The tenant and the owner may not make any change
in the tenancy addendum. However, if the tenant and
the owner agree to any other changes in the lease, such
changes must be in writing, and the owner must
immediately give the PHA a copy of such changes.
The lease, including any changes, must be in
accordance with the requirements of the tenancy
sddendum.

b. In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a new
tenancy in accordance with program requirements and
has executed a new HAP contract with the owrer:

{13 If there are any changes in lease requirements
governing tenant or owner respensibilities for
utilities or appliances;

(2) If there are any changes in lease provisions
goveming the term of the lease;

(3)  If the family moves to a new unit, even if the
unit is in the same building or complex.

¢. PHA approval of the tenaney, and execution of a new
HAP contract, are not required for agreed changes in
the lease other than as specified in paragraph b,

d. The owner must notify the PHA of any changes in the
amount of the rent to owner at least sixty days before
any such changes go into effect, and the amount of
the rent to owner following any such agreed change
may not exceed the reasonable rent for the unit as
most recently determined or redetermined by the
PHA in accordance with HUD requirements.

19. Notices

Any notice under the lease by the tenant 1o the owner or by the owner
to the tenant must be in writing.

20. Definitions

Contract unit. The housing unit rented by the tenant with assistance
under the program.

Family. The persons who may reside in the unit with assistance under
the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner, The PHA pays housing assistance payments to
the owner in accordance with the HAP contract,

Household. The persons who may reside in the contract unit, The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the unit to provide necessary
supportive services for a member of the family who is a person with
disabilities.)

Housing quality standards (HQS). The HUD mininum

quality standards for housing assisted under the Section £
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development,

HUD requirements. HUD requirements for the Section § program,
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.

Lease. The written agreement between the owner and the tenant for
the lease of the contract unit to the tenant. The lease includes the
tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit
is located, including common areas and grounds,

Program. The Section & housing choice voucher program,

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to
the owner.

Section 8. Section § of the United States Housing Act of 1937
(42 United States Code 14371).

Tenant. The family member (or members} who leases the unit from
the owner,

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to a2 PHA for rent subsidy
on behalf of eligible families, The tenancy under the lease will be

assisted with rent subsidy for a tenancy under the voucher program.
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900 Elizabeth Miller Gardens
TAU NTON Staunton, VA 24401
www.StauntonRHA.org

Redevelopment ——
Phone: (540) 886-3413 | Fax: (540) 885-5414

Housing AUihOﬂty TTY/TDD VA Relay Center 711 or (800) 828-1120
Tax |D: 54-0703143
Housing Cholice Voucher Section 8 Landlord Information

Owner Information

The information pravided in this section must match your W-9 form. We will issue and mail your tax form 1099 to
the name and address listed on your W-9 no matter what is entered below.

Business Name;

Owner's Name(s):

Address:

City, State Zip:

Phone:

Email:

Property Management'’s Information (if different from above)

Business Name:

Contact Person(s):

Address:

City, State Zip:

Phone:

Email:




900 Elizabeth Miller Gardens

TAU NTON Staunton, VA 24401

wWWw. HA.
R e d ev el Op ment StaunfonRHA.org o p—
Phone: (540) 886-3413 | Fax: (540) 885-5414

Housing Authoﬁty TTY/TDD VA Relay Center 711 or (800) 828-1120
Tax ID: 54-0703143

Direct Deposit Agreement Form
Authorization Agreement

| hereby authorize Staunton Redevelopment & Housing Authority to initiate automatic deposits to my account at
the financial institution named below. | also autharize Staunton Redevelopment & Housing Authority to make
withdrawals from this account in the event that a credit entry is made in error.

Further, i agree not to hold Staunton Redevelopment & Housing Authority responsible for any delay or loss of
funds due to incorrect or incomplete information supplied by me or by my financial institution or due to an error
on the part of my financial institution in depositing funds to my account,

This agreement will remain in effect until Staunton Redevelopment & Housing Authority receives a written notice
of cancellation from me or my financial institution, or until | submit a new direct deposit form.

Account Information

Name or Business Name on Account:

Name of Financial Institution:

Routing Number:

Checking Savings
Account Number: (] ]
Authorized Signature (Primary): Date:
Authorized Signature {Joint): Date:

Please attach a voided CHECK. Some deposit slips do NOT have the correct routing number,

——— b i

THOMAS 8. AMDERSOM 1001

MARY ANDERSON
1220 Pl B
A
SAA ‘

Aryren, 34 12345
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Form w 9

{Rev. October 20i8)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
ldentification Number and Certification

» Go to www.irs.gov/FormW$ for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax retum). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, it different from above

3 Check appropriate box for fedetal tax classification of
following seven boxes.

1 individualsale proprietor or O CComoraten 1§ Cerporation

single-member LLC

Note: Check the appropriate box in the line above for

Print or type.

[ Other isee instructions) »

the person whose name Is entered on line 1. Check only one of the

I:[ Limited liability company. Enter the tax classifieation (C=C corporation, $=8 corporation, P=Partnershig) »

the tax classification of the single-member owner. Do not check
LLC if the LLC is classified as a single-member LLG that js disregarded from the owner unless the owner of the LLG is
ancther LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

4 Exemptions {codes apply only to
certain entities, not individuals; see
instructions on page 3)

D Partnership D Trust/estate

Exempt payee code (if any)

Exemption from FATCA reporting
code (if any)

{Apphes to gccounts maintained owtside the LS.

5 Address {number, street, and apt. or suite no.) See instructions.

Ses Specific Instructions on page 3.

Requester's name and address (optionai)

6 City, state, and ZIP code

7 List account number(s) here (optionaf)

ﬁt Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box,
resident alien, sole propristor, or disregarded entity,

TIN, later,

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

The TIN provided must mateh the name given on line 1 to avoid
backup withholding. For individuals, this is generally yaur social security number {SSN). Howaver, for a
see the instructions for Part I, later. For other
entities, it is your employer identification number (EIN). I you do not have a number, see How to geta

Social security number

or
Employer identification number

EEA0 Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and

2.1 am not subject to backup withholding because:

{a) | am exempt from backup withholding,

or (b} | have not been notified by the Intsrnal Revenue

Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withhelding; and
3.1am a U.8. citizen or other U.S. person {defined below); and

4. The FATCA code(s) entered on this form (if any} indicating that [ am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have falled to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement {IRA), and generally,

payments

other than interest and dividends, you are not required to sign the certitication, but you must provide your correct TIN. See the instructions for Part IT, later.

Sign

Signature of
Here

U.S. person &

Date &

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWe.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number {ITIN}, adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to yoeu, or other
amount reportable on an information return. Examples of infcrmation
returns include, but are not limited to, the following.

* Form 1089-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC {various types of income, prizes, awards, or gross
proceeds}

+ Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-8 {proceeds from reai estate transactions)
* Form 1089-K {merchant card and third party network transactions)

* Form 1098 {home morigage interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt}
» Form 1099-A {acquisition or abandonment of secured property}

Use Form W-9 only if you are a U.S, person {including a resident
alien), to provide your carrect TIN.

If you do not retumn Form W-9 fo the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X
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Form W-9 {Rev. 10-2018)

Page 2

By signing the fillad-out form, you:

1. Certify that the TIN you are giving is correct {or you are waiting fora
number to be issued),

2, Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4, Certify that FATCA code(s) entered on this form (it any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information,

Note: If you are a U.S. person and a requester gives you a form other
than Form W-8 to request your TIN, you must use the requester's form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purpeses, you are
considered a U.S. person if you are:

* An individual whe is & U.S, citizen or U.S. resident alien:

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701 -7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign persan, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-0 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and aveiding
withhalding on its allocable share of net income from the partnership
conducting a trade or businass in the United States.

* In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantor ar other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

* In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than & grantor trust) and not the beneficiaries of the trust,

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9, Instead, use the appropriate Form W-8 or Form 8233 {see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.8. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.8. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five iterns.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2, The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exernption from tax under the terms of
the treaty article.

Exampfe. Article 20 of the U.S.-China income iax treaty allows an
exemption from tax for scholarship income recelived by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will becorne a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. Howsver, paragraph 2 of
the first Protocol to the U.S.-China treaty {dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception {under paragraph 2 of the first
protocol} and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption,

If you are a nenresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Farm 8233.

Backup Withholding

What is backup withhalding? Persons making certain payments to you
must under certain conditions withheld and pay to the IRS 24% of such
payments, This is called "backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party netwark transactions, and certain payments from fishing boat
operators. Heal estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxabie interest and dividends on your
tax return,

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required {see the instructions for
Part 1l for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interast and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above {for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exermpt payee cods, later, and the separate Instructions for the
Requester of Form W-8 for more infarmation.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Cornpliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons, Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-8 for more information.

Updating Your Information

You must previde updated information to any person ¢ whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an § corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes far the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to wiliful neglect.
Givil penalty for false information with respect to withholding. If you
make a false staternent with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to ¢riminal penalties
including fines and/or imprisonment.

Misuse of TINs, If the requester discloses or uses TINS in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this ling; do not leave this fine
blanik, The name should match the name on your tax return,

If this Form W-9 is for a joint account {other than an account
maintained by a foreign financial institution {FFI)), list first, and then
circle, the name of the person or entity whose rumber you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFl to document
a foint account, each holder of the account that is & U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return, if
you have changed your [ast name without informing the Social Security
Administration {SSA) of the name change, enter your first name, the last
name as shown on your social security ¢ard, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application,

b. Sole proprietor or single-member LLC. Enter your individual
name as shown cn your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as" {DBA) name on line 2.

¢. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trads, or DBA narme on
line 2,

d. Other entities. Enter your name as shown on required U.S. federal
tax documents an line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated asa
“disregarded entity." See Regulations section 301.7701-2(c)(2)(iii}. Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name an line 1 should be the
name shown on the income tax retumn on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.8.
person, the U.8. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, "Business name/disregarded entity
name." If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN,

Line 2

If you have a business name, trade name, DBA name, or disragarded
entity name, you may enter it on line 2,

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the persen whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person online 1is | THEN check the box for . . .

afn)...

¢+ Corporation Corporation

* Individual

* Sole proprietorship, or

* Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

Individual/sole preprietor or single-
member LLC

* LLC treated as a partnership for | Limited liability company and enter
U.S. federal tax purposes, the appropriate tax classification.
¢ LLC that has filed Form 8832 or | (P= Partnership; C= C corporation;
2553 to be taxed as a corporation, | or S= S corporation)

or

* LLG that is disregarded as an
entity separate from its owner but
the owner is another LLG that is
not disregarded for U.S. federal tax

purposes,
* Partnership Partnership
* Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space en line 4 any code(s) that may apply to
you.

Exempt payee code.

* Generally, individuals {including sole proprietors) are not exempt from
backup withhelding,

= Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

* Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions,

* Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable an Form 1093-MISC.

The following codes identify payees that are exemnpt from backup
withholding. Enter the appropriate code in the space in line 4,

1—An organization exempt from tax under secticn 501(a}, any IRA, or
a custedial account under section 403(b)(7}) if the account satisfies the
requirements of section 401 (f)(2)

2--The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonweaith or
possession, or any of their political subdivistons or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Calumbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commodity
Futures Trading Commission

B—A real estate investment trust

8—An entity registered at all times during the tax year under the
Investment Company Act of 1940

18—A cormmon trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
fram backup withholding. The chart applies to the exempt payees listed
above, 1 through 13,

IF the paymentis for. .. THEN the payment is exempt

for...

Interest and dividend payments All exempt payees excapt

for7

Broker transactions Exempt payees 1 through 4 and 6

through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012,

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be Generally, exempt payees
reported and direct sales over 1 through 5°
$5,000'

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

1 See Form 1098-MISC, Miscellaneous Income, and its instructions.

: However, the followin% gayments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup
withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. Thesa codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requiraments. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501{a) or any
individual retirement plan as defined in section 7701(&){(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1{c)(1)()

E—A corporation that is a member of the same expanded affiliated
group as a corperation described in Regulations section 1.1472-1(c)(1)()

F—A dealer in securities, commodities, or derivative financial
Instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

I—A common trust fund as defined in section 584(a)
J—A bank as defined in section 581
K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a){1)

M—A tax exempt trust under a section 403(b} plan or section 457(q)
ptan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apariment or suite number).
This is whers the requester of this Form W-2 will mail your information
retumns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the cld address will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number {ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How fo geta TiIN
below,

If you are a sole propristor and you have an EIN, you may enter either
your SSN or EIN,

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner’s SSN {or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN, If the LLC is classified as
a corporation or partnership, enter the entity's EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations,

How to get a TIN. If you do not have a TIN, appiy for one immediately.
To apply for an 88N, get Form §S-5, Application for a Social Security
Card, from your local SSA office or get this form online at

wwiw. SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individuzl Taxpayer Identification
Number, to apply for an ITIN, or Farm $8-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
onfine by accessing the IRS website at wwwuirs.gov/Businesses and
clicking on Employer identification Number (EIN) under Starting a
Business, Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or $$-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and giveit to
the requester before you are subject to backup withholding on
payments. The §0-day rule does not apply to other types of payments.
You will be subject to backup withhelding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For" means that you have already applied fora
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a forelgn owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign, Exempt payess, see Exemnpt payee
codg, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withhalding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester's trade or business for
rents, rayalties, goods (other than bills for merchandise), medical and
health eare services (including payments to corporations), payments to
& nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 5294),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14, Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison} that recelves agricultural
program payments

Tke public entity

15. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 {see
Regulations section 1.671-4(0){2{NE)}

The trust

For this type of account: Give name and SSN of:

-

. Individual The individual

The actual owner of the account or, if
combined funds, the first individual on
the account’

[\

- Two or mare individuals (joint
account) other than an account
maintained by an FF|

bl

Two or mare U.S. persons
(joint account maintained by an FFI}

Each holder of the account

4. Custodial account of a minor 2

{Uniform Gift to Mincrs Act)

5. a, The usual revocabe savings trust
(grantor is also irustes)
b. So-called trust account that is not| The actual owner'
a legal or valid trust under state law

The minor

The grantor—trustee1

6. Sole proprietorship or disregarded 3

entity owned by an individua)

The owner

7. Grantor trust fillng under Cptional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4{0)(2)(1)
(A)

The grantor*

For this type of account: Give name and EIN of:

o

. Disregarded entity not owned by an
individual

The owner

i)

- Avalid trust, estate, or pension trust Legal entity4

10. Gorporation or LLC electing
corporate status on Form 8832 or
Form 2553

The corparation

1

jry

- Association, club, religious,
charitable, educational, or other 1ax-
exempt organization

The arganization

12. Partnership or multi-memper LLC
13. A broker or registered nominee

The partnership
The broker or nominee

" List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person's nitmber
must be furnished.

? Circle the minor's name and furnish the minor’s SSN.

3 You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have cne), but the
IRS encourages you to use your SSN.

* List first and circle the name of the trust, estate, or pension trust, (Do
not fumish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
fules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If ho name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, withaut your
permission, to sommit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer,

If your tax records are afiected by identity theft and you receive a
notice from the [RS, respond right away 1o the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affectedt by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionabie
credit card activity or credit report, contact the |RS [dentity Theift Hotline
at 1-800-808-4490 or submit Form 14039.

For more information, see Pub. 5027, [dentity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problern, or are seeking help in resolving tax problems that
have not been resolved through normal charinels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TOD
1-800-829-4059,

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websftes. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detalled information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-386-4484, You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.fic.govicomplaint. You can

contact the FTC at www.fte.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www.ldentityTheft.gov
and Pub. 5027,

Visit www.irs.goviidentity Theft to learn more about identity theft and
how fo reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interast, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributiens you made to an IRA, Archer MSA, or HSA. The
persen collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminat laws, or to federal law enforcement and intelligence
agencies to combat terrarism. You must provide your TIN whether or
not you are required to fite & tax return. Under section 3408, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN 1o the payer.

Certain penalties may also apply for providing false or fraudulent
information.



